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I. EMPLOYMENT CCNDITIONS AND STATUS 
A . Appointments 
All employees of the College who hold academic rank are members of 
the faculty. Faculty appointments are normally for nine or twelve months and 
are renewed by contract annually. If the contract of a non-tenured faculty 
member is not to be renewed the faculty member must be notified in writing 
of this fact not later than March 1 during his first contract or not later than 
December 15 during his second or subsequent contract periods (see tenure and 
termination). Contracts are normally prepared and distributed to the faculty in 
April or early May. However, in legislative years (odd numbered years) the 
amount of money available for salary increases may not be known in time to 
prepare the contracts before the first of June. 
Nine-month contracts run from approximately the middle of September to 
the middle of June. The exact dates are dependent upon the official college 
calendar which has been previously approved by the faculty and the President. 
B. Pay Periods 
Pay checks are normally distributed ten days after the end of each pay 
period on the lOth and the 25th of each month, beginning on October 10 for 
nine-month employees with the last check for nine-month employees coming on 
June 25th. 
C. Rank 
For details concerning faculty rank refer to State College Board 
regulation number 17. This regulation prescribes certain minimum academic 
achievement for each of the five academic ranks which are: assistant instructor, 
instructor, assistant professor, associate professor, and professor. 
D. Salary Increases and Promotion 
The Minnesota State Legislature each biennium appropriates a sum of 
money for salary increases. The State College Board, in turn, determines 
procedures for the distribution of this money. The Constitution of Moorhead 
State College provides that the Advisory Committee on Faculty Assignments 
shall advise the President on the formulation of procedures and on specific 
decisions with respect to such things as salary and ranking. When the State 
College Board Office has informed the President of the amount of money 
available for salary increases and of the guidelines specified by the State 
College Board, each member of the faculty is notified of the procedures which 
will be followed. In general, these procedures are as follows: 
(1) The Dean of Academic Affairs notifies all faculty members that 
they may submit a statement to him concerning their achievements 
during the current year. 
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(2) The Dean of Academic Affairs asks each department chairman 
and administrative area-head to submit to him on a form 
provided by him, an evaluation of each of the faculty members 
in his department or administrative area. This statement 
normally includes a recommended percentage salary increase 
for the current year and a statement regarding promotion. 
(3) The Dean of Academic Affairs examines the statements that 
he has received from faculty members and from the department 
chairmen and area-heads and prepares a recommendation 
regarding salary increase and promotion for each faculty member. 
This recommendation, together with the other information 
already received by him, is forwarded to the Advisory Committee 
on Faculty Assignments. 
(4) The Advisory Committee on Faculty Assignments examines 
the information available and makes a recommendation to the 
President regarding salary increases and promotion. The 
Committee forwards to the President, together with its own 
recommendations, all materials previously mentioned. 
(5) The President of the College examines all recommendations 
and makes his tentative decisions regarding salary increases 
and promotion. 
(6) The President discusses with the Advisory Committee and the 
Dean of Academic Affairs those cases where his decision 
differs from the recommendations of either or both. 
Opportunity is given to committee members and the Dean of 
Academic Affairs to explain their recommendation. The 
President considers all information available to him at thi. s 
point and prepares his preliminary recommendations to the 
State College Board. 
(7) Individual faculty members are notified of the preliminary 
recommendations of the President and are given an opportunity 
to appear before the jointly assembled Advisory Committee, 
Dean of Academic Affairs, and President in order to appeal 
this recommendation. 
(8) After discussing the appeals with the Advisory Committee and 
Dean of Academic Affairs the President prepares his final 
recommendations to the Minnesota State College Board. 
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E. Tenure and Termination 
Regulation 17 of the Minnesota State College Board contains details of 
the rules governing tenure and termination of appointments. Professors and 
associate professors may be granted tenure in a minimum of one and a maximum 
of three years after initial employment as full-time members of the faculty. 
Assistant professors may be granted tenure after a minimum of two and a 
maximum of four years. Instructors may be granted tenure after a minimum 
of four years and a maximum of seven years. Assistant instructors are not 
eligible for tenure in that rank. 
The procedure for the consideration of tenure for eligible faculty 
members and for non-renewal of contracts of non-tenured faculty is as follows: 
(1) The department chairman consults with the tenured faculty 
members in his department and then makes his recommendation 
to the Dean of Academic Affairs. 
(2) The Dean of Academic Affairs makes his recommendation to 
the Advisory Committee on Faculty Assignments and includes 
with his recommendation the department chairman's recommenda-
tion. 
(3) The Advisory Committee makes a recommendation to the 
President and includes along with its recommendation those 
of the Dean of Academic Affairs and the department chairman. 
(4) The President makes his recommendation to the Minnesota 
State College Board. 
F. Outside Employment 
State College Board regulation 18 provides that no faculty member 
shall engage in any outside activity which substantially interferes with his 
regular duties. All full-time faculty members should discuss prospective 
arrangements for consultantships, outside teaching appointments, etc., with 
the Dean of Academic Affairs and their department chairmen prior to agreeing 
to such arrangements. 
G. Retirement 
The mandatory retirement age for faculty members in the Minnesota 
State College Board system is 68 years. 
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H. Summer Session Employment 
An attempt will be made to provide employment for one summer session 
to each full-time nine-month faculty member who desires such employment. 
However, the number of allocations available for a summer session in each 
department is determined by the anticipated enrollment in that department and 
the course schedule is determined by the anticipated needs of students. Thus, 
it is not always possible to provide summer session employment for all those 
desiring it. In instances where there are faculty members of comparable 
ability available to teach needed courses the department in question, under the 
guidance of the chairman, should work out an equitable arrangement which 
keeps the need for a strong summer program foremost in mind. There are 
also instances in which department offerings can be improved by bringing in 
a distinguished professor from outside the college for a particular summer 
course, and this is to be encouraged. 
Workshops and Institutes lasting one or two weeks may sometimes 
be arranged where the demand warrants doing so. This may provide additional 
opportunities for summer session employment. 
I. Workload 
It is recognized that no formula, simple or complex, can define 
adequately and equitably what constitutes a full-time teaching assignment. 
However, the necessity of dividing the workload in a non-capricious manner 
has lead to the use of twelve class hours as the basis for a full-time teaching 
assignment, with an hour of laboratory instruction counting as two-thirds of an 
hour for these purposes. Twenty hours of individual lessons constitutes a 
full-time assignment. It is hoped that the many services other than classroom 
teaching which faculty members perform for the college are divided with due 
regard to unavoidable inequities in the teaching load. Ideally, part-time 
workloads are pro-rata fractions of all of the services performed by the full-
time appointee.---
II. BENEFITS PROVIDED FACULTY 
A. Admission to Concerts. Plays and Athletic Events 
Special rates for faculty are provided for concerts and theatre offerings. 
These rates apply to season tickets for the Fine Arts Series and individual 
productions for Moorhead State College Theatre. In both cases the limit is 
two tickets. Special announcements are sent to individual faculty members in 
advance of general ticket sales. 
An activity ticket which covers all college athletic events is available 
to the faculty and may be purchased in the Business Office. 
B. Lounge 
In Ingleside Lounge. located on the 2nd Floor of MacLean Hall, 
refreshments are sold to faculty and staff between 8:30a.m. and 4:00p.m. 
weekdays. 
C. Annual Leave 
No annual leave benefits accrue to any faculty member unless serving 
under a 12-month appointment in which case he shall be entitled to annual leave 
with pay for up to 22 duty days during the fiscal year (July 1st through June 30th) . 
No more than 22 days of annual leave shall be allowed to accumulate without 
the express approval of the State College Board in specific cases. New 
employees are not to take annual leave until they have been employed a sufficient 
length of time to have earned the number of annual leave days taken. 
D. Sick Leave 
Fifteen duty days of sick leave is credited to all new full-time faculty 
members at the time of their employment to cover possible disability during 
the first 15 months of employment. Beginning with the sixteenth month of 
employment each faculty member is credited with one additional day of sick 
leave for each succeeding month of employment completed or nine days for each 
regular school year plus one and one-half days for each single summer session 
and three days for each double summer session employed, cumulative to a total 
of 100 days (for additional information, see the Rules and Regulations, Minnesot~ 
State College Board, SCB 17, e. 
E. Emergency Leave 
The President of the College may grant to faculty members Emergency 
Leave with pay not to exceed five days in any one academic year (see SCB 17, f). 
The term Emergency in this case is interpreted in a rigorous manner, and 
leave with pay is made available only upon application and only for reasons 
which are clearly set forth, e. g., illness or death or tragedy outside the 
immediate family which requires the presence of the faculty member; any 
required appearance before a judicial or official public body; the observance 
of a religiou:s day if absence is required by tlie tenets of the faith; etc. 
Forms are available in the Office of Administrative Affairs. 
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F. Sabbatical Leave 
Faculty members may apply for sabbatical leaves for purposes such as 
travel, research or obtaining additional education by completing the appropriate 
form available in the Office of Academic Affairs. They are eligible if they 
have been full-time faculty members for at least six years and have not been 
on such a leave during the past six years. However, there usually is not 
enough money available in any one year to grant all such requests from eligible 
persons. In this case the Dean of Academic Affairs and the Advisory Committee 
on Faculty Assignments recommend an order of priority to the President of the 
College who makes the final decision subject to Board approval. 
A sabbatical leave may be granted for one quarter on full pay or for 
up to one academic year on one-half pay. If a faculty member fails to return 
to Moorhead State College, he will be required to refund the money received. 
G. Credit Union 
State employees are eligible for membership in the State Capitol Credit 
Union and may avail themselves of the many services offered including savings 
plans (shares and deposits), loans (with life insurance coverage on both savings 
and loans) and other services. If you are interested, please see the State 
Capitol Credit Union representative in the Business Office. 
H. Teachers Retirement 
Faculty members are required to be a member of the coordinated system 
of the State Teachers Retirement Association regardless of age and regardless 
of any previous exe.mption status. Retirement deductions of 3o/o of total salary 
are matched by the State. Detailed explanations of this deduction is attached 
in Appendix III. 
I. Supplemental Retirement 
At the beginning of the third contract year, or when tenure is granted if 
this comes first, (or at the beginning of the first year of a twelve-month 
appointment) all faculty members participate in the supplemental retirement 
plan. Five percent of the annual salary between $6, 000. and $15, 000. is 
deducted and matched by the State of Minnesota. Faculty members have the 
option to invest this money in the Income Share Account or the Growth Share 
Account. An ·explanation of these options is attached in Appendix III. 
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J. Employee Group Insurance 
All faculty and staff members with an appointment for three-fourths 
time or more are eligible for $5,000. life insurance coverage ($10, 000. for 
accidental death), hospital benefits and surgical-medical-major medical 
benefits, with the total premium paid for by the State. Dependent coverage 
may be obtained by the employee if he authorizes a deduction from his paycheck 
for the additional premium. Employee Group Insurance coverage begins one-
month after initial employment. Details are found in Appendix III. 
K. Tax Sheltered Annuities 
Each faculty member may, if he wishes, authorize a limited deduction 
from his salary under the Tax Sheltered Annuity Program. The amount of the 
salary reduction, less a charge for investment services, is used to purchsse 
either fixed return annuities or a combination of fixed return and variable 
return annuities. The faculty member does not pay income taxes on the amount 
of the salary reduction until the annuities mature or are cashed. Details of 
this program will be supplied by the Agency representative or may be secured 
in the Business Office. 
III. GENERAL ADMINISTRATIVE REGULATIONS 
A. Academic Dress 
Faculty members are asked to wear academic garb at certain formal 
events, notably Commencement. Faculty members who do not own these 
garments may rent them at the Bookstore. 
B. Attendance at College Functions 
Faculty members are encouraged to attend the college social functions 
and student activities whenever it is convenient for them to do so. 
C. Change of Name, Address 
Any change of name or address should be promptly reported to the 
Business Office and to the Secretary to the President. 
D. Faculty Absences 
Faculty members who anticipate absences due to illness, surgery, 
hospitalization, etc. (see also sick leave) should notify their department 
chairman and complete appropriate forms available in the Office of Administra-
tive Affairs. If these absences are not anticipated in advance, a faculty 
member should call his department chairman and the Dean of Academic Affairs 
and inform them of the situation. He should also complete the appropriate 
form in the Office of Administrative Affairs upon his return to the college. 
Faculty members anticipating absences when the college is in session 
for such reasons as attending professional meetings, accompanying students on 
official college trips, or performing their official duties should apply in 
advance for permission first to the department chairman and then by completing 
the appropriate form in the Office of Administrative Affairs (see travel). A 
faculty member may be absent from his regular post to perform special duties 
of an educational nature for another school or affiliated organization, receive 
extra compensation for such duties from the educational organization served, 
and receive his regular salary from this institution if he has received approval 
from the President prior to the absence and if the regular assigned duties of 
the faculty member at the college are carried out in a satisfactory manner at 
no additional cost to the college. 
Nine-month faculty members may be absent from the campus whenever 
the college is not officially in session. Twelve-month faculty members shall 
be entitled to annual leave with pay to include 22 duty days during the fiscal 
year (July 1 through June 30). For details see Annual Leave and SCB 17, d. 
Details concerning Emergency Leave are found under that heading. 
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E. Department Chairmanships 
The initial appointment of one year as chairman is made by the 
President after consultation with the Dean of Academic Affairs and all members 
of the department. At the end of one year, the President, after consultation 
with the Dean of Academic Affairs and all members of the department, may 
reappoint the chairman or may appoint another chairman. A reappointment 
shall be for a period of three years. There is no limit to the number of times 
a chairman may be reappointed. The same consultation procedure shall be 
followed for each term of a chairmanship. 
A chairman shall provide leadership by working democratically with 
members of the department in the following areas: 
1. Presiding at regular departmental meetings. 
2. Systematic review and development of curriculum. 
3. Recruitment and employment of members of the department. 
4. Scheduling and assignment of classes. 
5. Budgets: library, equipment and supplies. 
6. Providing pertinent information to department members. 
7. Supervision of academic advising of students. 
8. Such other matters as affect the department. 
The department and its presiding officer have the responsibility of 
making certain recommendations to the administration regarding matters of 
tenure, reappointment, sabbatical leave, salary and promotion. Before 
making an adverse recommendation to the Advisory Committee on Faculty 
Assignments, the Chairman should discuss with the affected department 
members reasons for considering such a recommendation and at the same time 
inform the academic dean. 
The foregoing functions of the Chairman shall in no way infringe the 
right of the individual faculty member to consult with and/ or appeal directly 
to the President and Dean of Academic Affairs on departmental issues which 
to him are unsatisfactorily resolved. The faculty member, however, should 
inform his chairman of his intent to appeal. 
F. Graduate Programs and Graduate Faculty 
Since the state legislature first authorized the Minnesota State Colleges 
to offer master's degrees in 1953, the number of programs leading to graduate 
degrees at Moorhead State College has slowly increased as adequate resources 
have permitted. 
The Dean of Graduate Studies administers the graduate programs with 
particular responsibility for admission to graduate study, graduate record-
keeping, and insuring that requirements for the various degrees are met. 
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The Graduate Studies Committee (see Council and Committee Functions, 
Appendix II) is the chief policy-formulating body for all graduate programs and 
acts as an appeal committee for petitions involving the waiver of normal 
graduate requirements. This committee is appointed by the President, in 
consultation with the Dean of Academic Affairs and the Advisory Committee on 
Faculty Assignments, and consists of eleven members of the Graduate Faculty 
possessing earned doctorates plus the Graduate Dean. 
Membership on the Graduate Faculty is determined by a majority vote 
of the Graduate Studies Committee upon recommendation by the candidate's 
department chairman. The guidelines for selection of Graduate Faculty 
members include (1) the earned doctorate or 60 semester hours beyond the 
bachelor's degree, and (2) at least a year's teaching experience at the 
graduate level and at least one year's service at Moorhead State College. 
Appointments to the Graduate Faculty must be confirmed by the Faculty Senate. 
Members of the Graduate Faculty have the responsibility to advise 
graduate students, serve on graduate Examination Committees, develop and 
administer qualifying and comprehensive examinations, and teach graduate 
courses (non-members of the Graduate Faculty may teach graduate courses 
only with the approval of the Department Chairman and the Graduate Dean). 
More specific information concerning admission policies, graduate 
offerings and requirements, and Graduate Faculty responsibilities, is found 
in the Graduate Catalog and the "Regulations Pertaining to Graduate Faculty," 
both available in the Office of Graduate Studies. 
G. Off-Campus Teaching 
Regular college courses are sometimes taught in the evenings in 
communities such as Breckenridge, Crookston, Detroit Lakes and Fergus 
Falls. Minnesota State College Board Regulations governing off-campus 
courses include SCB 17, rand 24, e. The Off-Campus Program is directed 
through the Office of the Dean of Academic Affairs but all off-campus course 
offerings must have the approval of the department chairman from whose 
department the course is offered. No contract for off-campus courses will be 
offered until a syllabus of the planned course is filed in both the department 
office and the Office of the Dean of Academic Affairs. A schedule of examina-
tions for an off-campus course must be turned in to the department chairman. 
Courses carrying a 500 number must have the approval of the Dean of 
Graduate Studies before being offered off-campus. 
H. Parking Procedures 
Every effort is made to provide convenient parking facilities on campus 
for the faculty. However, budget and space limitations make it difficult to 
satisfy all the requirements. Each faculty member who operates a vehicle 
on the campus must register each vehicle and pay $1. 00 for an annual parking 
permit that is to be attached to the rear window of his vehicle. 
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Parking permits are available through the Office of Administrative 
Affairs. Each vehicle so registered will be assigned to park in a reserved 
faculty parking lot as near as possible to the faculty member's office. 
Possession of a parking permit does not guarantee that a space will be avail-
able. A parking and traffic regulation brochure along with the campus map 
designating parking lots will be issued to the faculty member at the time the 
permit is pur chased. Additional information about parking and traffic 
procedures is available through the Office of Administrative Affairs. 
I. Travel 
There are two separate budget classifications for travel, In-State and 
Out-of-State. The procedures for travel in these two different categories vary 
to some degree. For both In-State and Out-of-State travel, separate Requests 
For Travel forms are available in the Office of Administrative Affairs. No 
travel will be authorized or reimbursements made unless the proper form has 
been completed and signed by the designated persons. All travel reimburse-
ments are processed through the Department of Administration in St. Paul and 
must conform to travel regulations as established by the Commissioner of 
Administration in the State Capitol. Some of the most pertinent requirements 
in these regulations are as follows: 
1. The maximum reimbursement for meals within the state shall 
be $1. 30 for breakfast, $1. 55 for lunch, and $3. 35 for dinner. 
The maximum reimbursement for meals outside the state and 
on trains shall be $1. 75 for breakfast, $2. 00 for lunch, and 
$4. 50 for dinner. 
2. Every effort should be made to keep the lodging charges 
reasonable and not generally to exceed a rate of $10. 00 
per night for single occupancy. Lodging receipts must be 
submitted with the reimbursement form. 
3. Receipts are required to be submitted with the reimburse-
ment form for public tax exempt transportation costs. 
4. Reimbursement forms should be submitted on a monthly 
basis on Form MSA 21 (available from the Office of 
Administrative-Aifu.i;5). The completed and signed form 
should be submitted directly to the Business Office. 
5. If Registration Fees exceed $5. 00, a Form 435 must accompany 
the travel request form. Requests requiring the Form 435 
must be submitted at least 20 days in advance to conform to 
state procedures. 
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To conserve funds allocated for travel and to maximize the participation 
by faculty in conferences requiring travel, College owned vehicles should be 
used whenever possible. The Request for College Vehicle form is attached 
to the regular Request for Travel form and should be completed at the time the 
travel request is initiated. Because we are a publicly supported system, it is 
essential that we be sensitive to those situations involving the use of state 
vehicles which might bring public criticism. It is essential that each state 
employee who uses a state vehicle conforms with all laws, rules and regulations 
which pertain to the operation of state-owned vehicles and that every effort be 
made to avoid situations that may result in public criticism. 
Funds for all travel are very limited, but the Out-of-State College 
allocation falls far short of meeting the travel requests. Each academic 
department is given an annual budget for out-of-state travel based on the number 
of faculty members in the department. The decision on the use of departmental 
out-of-state allocations are left to the determination of the department as 
coordinated by the department Chairman. 
IV. SUPPLIES, FACILITIES AND SERVICES 
A. Educational Supplies and Equipment 
The college receives annual allotments for educational supplies and 
educational equipment based on formula related to the number of students 
enrolled. The educational supply budget (#33) is used for the purchase of 
educationally related expendable supplies that generally cost under $15. 00 
per unit, e. g., chemicals, film, sheet music, glassware, paints, etc. The 
educational equipment category (budget #54) refers to permanent equipment, 
generally having a unit cost of $15. 00 or more, that is used for instructional 
purposes, e. g., microscopes, film projectors, lathes, pianos, etc. 
In ·the spring of each year the Council on Business Affairs holds 
departmental hearings at which time the departments present their needs for 
educational supplies and educational equipment for the coming fiscal year, 
July 1st through June 30th. Before the close of spring quarter the Council 
recommends to the President of the College the distribution of funds in these 
two categories to the various departments for the coming year. Departmental 
chairmen are responsible to work with the departmental faculty in determining 
for what purpose these funds shall be spent, and to prepare the College 
requisition form that is available from and to be submitted to the Office of 
Administrative Affairs. Approximately 30 to 90 days should be allowed for 
delivery of items after submission of requisition. 
B. Office Supplies 
The College Central Supply Room is open every Tuesday and Thursday 
afternoon from 1:00 p.m. to 3:00 p.m. for any office supplies needed. There 
is a Request for Office Supplies form available in the Business Office or in the 
Central Supply Room which should be filled out prior to getting the materials. 
Most common supplies needed in the office are available through the 
Central Supply Room. If any specialized items are requested, these will be 
charged to your educational supply allotment. 
If it is not convenient for the department secretary or representative to 
get the supplies on the hours that the supply room is open, the request can 
be sent through inter-office mail. The supplies will then be placed in the 
Post Office for pick up. 
C. Secretarial Services 
College secretarial services come from two major sources, (1) full-time 
Civil Service employees, (2) student assistants. The allocation of Civil Service 
secretarial positions as established by the Legislature falls far below the 
requirements of the college. Consequently, it is necessary to depend heavily 
on students to assist in carrying out the clerical requirements of all depart-
ments. (See also Student Employment and Duplicating Services~) 
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D. Duplicating Services 
Duplicating services available include the processing of dittos and 
stencils. The Duplicating Office is open from 8:00 a.m. to 5:00 p.m. each 
week day. Any material to be duplicated should be turned in at least twenty-four 
hours in advance of when the material is expected. At times particularly 
during mid-term and before finals, the delay may of necessity be longer. 
Questions concerning the typing of dittos or stencils should be referred 
to the duplicating operator. When the duplicating operator is caught up on all 
her scheduled runs, she is available for some typing but this must be arranged 
with her. Ditto materials and stencils are available from the duplicating 
operator. Obviously, College owned material and equipment may not be used 
for personal needs not directly related to one's position. 
To provide maximum security for tests, students will not be permitted 
to pick up any material for a department without the signature of the professor 
involved. These forms are also available in the Duplicating Office. Faculty 
members are reminded, also, that security of examinations may be lost if 
rough drafts, final copy for typists, ditto stencils, defective copies, etc. are 
discarded before the time of the examination. 
E. Computer Center Services 
Interested faculty members are invited to visit the Computer Center and 
see the facilities now available which include a tripling of the memory 
capacity of the 1620 IBM computer since 1967-68. One of the new services 
available is the scoring of tests by computer accompanied by a complete item 
analysis. Details of this operation are available from the Director of the 
Computer Center. 
A fairly extensive library of computer programs, including several 
programs that perform a variety of statistical computations, is now available. 
If research requiring any such computations is contemplated, faculty members 
are encouraged to call the Director of the Computer Center for further informa-
tion. 
As in the past, the Computer Center is responsible for maintaining 
certain student records on punched cards. Much of this stored information 
can be readily printed out when it is needed for official college use, including 
individual research. 
F. Audio- Visual Center Services 
Among the services available from the A- V Center are ordering 
instructional films, providing audio-visual equipment for instructional use, 
and the repair and maintenance of this equipment, production of teaching aids 
such as two-by-two slides and transparencies for overhead projectors, taking 
and processing photographs, production and duplication of recordings on 
magnetic tape, and the production of video tapes. 
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To order a film for class use the instructor should send to the A- V 
Center the title of the film, the film vendor, and the date on which the film is 
to be shown. A film rental budget has been established for each department. 
Upon receipt of the film, or notice of unavailability, the instructor is notified 
by campus mail. Equipment to project 16 mm. sound film is stored throughout 
the campus and, in general, there is one on each floor of each classroom 
building. 
More detailed information concerning any of these services may be 
obtained by calling the A-V Center. 
G. Television Production Center 
In 1968, Moorhead State College obtained a grant from the State of 
Minnesota to equip a Regional Television Production Center. This Center 
will be used not only by the faculty of this college but also by the faculties of 
other Minnesota colleges and post-high school educational institutions. Faculty 
members who wish to utilize the facilities and/ or need assistance in planning 
for the production of a televised or video taped session or course should 
contact the Studio Director at the Television Production Center. It should be 
noted that many of the classrooms will be wired for closed circuit television 
programming during 1968-69. 
H. College Bookstore 
The newly remodeled and expanded facilities of the 1\f!:oorhead State 
College Bookstore provide space to carry all college textbooks, course related 
paperbacks, general interest paperbacks and hard bound books, educational 
supplies, and miscellaneous items. The Bookstore is open five days a week 
from 8:30 a.m. until 4:30 p.m. Forms are available in the Bookstore for 
faculty members to order desk copies directly from the publisher. The 
Bookstore manager periodically sends notices to the faculty members requesting 
information related to books and other materials needed for classes. Typically, 
book orders must be submitted six to eight weeks in advance of the term when 
the materials will be needed. You are cordially invited by the Bookstore Board 
(See committee and council functions, appendix II) and manager to browse in 
the Bookstore and make suggestions on how the service might be improved. 
I. Dining Facilities 
Campus dining facilities include Kise Commons Cafeteria, the Student 
Union Snack Bar, and the Faculty Dining Room in Comstock Memorial Union. 
Kise Cafeteria serves three meals per day every day. Meal rates are $. 50, 
$. 75, and $1. 00 for breakfast, lunch and dinner respectively. The Snack Bar 
is open from 7:30a.m. to 11:00 p.m. weekdays and from 7:00a.m. to 11 :OOp. m 
on weekends. 
The Faculty Dining Room serves~ la carte luncheon between 11:30 a.m . 
and 1:15 p.m. on weekdays. 
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J. Office Assignments 
Each faculty member will be assigned office space by the Administrative 
Dean. In making assignments the recommendations of the Department Chairman 
and individual faculty members are carefully considered. In all the newer 
buildings individual faculty offices are provided. However, in some of the 
older buildings it has been necessary to house several faculty members in one 
room with at least visual separation usually provided. Each faculty member is 
provided with a desk, a chair, a filing cabinet and a bookcase. 
K. Keys 
Each faculty member will be issued keys that will permit him to enter 
the building and the office where he is housed. Typically, this will involve two 
keys, one for the exterior entrance to the building and a separate key that will 
open his office and any other classrooms or laboratories that he uses. Keys 
are issued by the secretary to the Business Manager. Loss of keys should be 
immediately reported to this same office. 
L. Telephone Service 
All campus telephones are in the direct dial Centrex system. Calls to 
the College should be made to the extension wanted by dialing the seven-digit 
number. f:Fo place an intra-campus call, the last four digits should be dialed. 
To call off the campus, the number 9 should first be dialed and then the seven-
digit number J Calls are not placed through the College switchboard unless 
information fS needed. Because of budget limitations, it is usually necessary 
for two or more faculty members to share a telephone or an extension. Ques-
tions about telephone service should be directed to the Office of Administrative 
Affairs. 
V. LIDRARY PROCEDURES 
A. Library Book Orders 
The money available for library book orders comes from special 
legislative appropriation, federal grants, and money appropriated for 
"equipment". This money is allocated (on the basis of Library Committee 
recommendations) to the various departments who in turn divide it according to 
departmental policy. The department designates one person, usually the 
chairman, to sign order slips. 
To order a book a faculty member fills out the three-part book order 
form and submits two copies to his department chairman who sends an approved 
copy to the library acquisition department. They in turn will order the book, 
process and catalogue it, and notify the department which originated the request. 
Because the library budget is insufficient to allow the purchase of very 
many of even the necessary books, it is expected that every faculty member will 
take seriously the need to order with care as well as take a personal responsi-
bility for examining the holdings in his own area of specialization. One member 
of each department should be given the task of coordinating the ordering and 
of supervising the study of and planning for the library collection. 
B. Library Loan Privileges 
Books may be checked out by faculty members but should be returned 
at the end of the quarter unless the librarian is notified that the book is needed 
for a longer period. Periodicals are not ordinarily charged out of the library; 
however, faculty members needing certain periodicals for current research may 
check them out for short periods. 
C. Inter-Library Loans 
Requests for book loans from other libraries should be presented to 
the Circulation Clerk. 
D. Reserve Book Lists 
Faculty members may place books on reserve by notifying the Reserve 
Clerk on the proper Reserved List forms at least twenty-four hours in advance. 
VI. PROFESSIONAL RESPONSIBILITIES 
A. Academic Freedom 
Moorhead State College subscribes to the principles of academic freedom 
as delineated by the American Association of University Professors. Article 2, 
Section B, of the Constitution of Moorhead State College contains specific 
reference to academic freedom. 
B. Committee Work 
In general, faculty members are expected to serve on faculty committees 
(See Appendix II) when they are appointed to them. However, if the workload of 
the faculty member is such that it does not permit him to serve on a committee 
or if he has a particular reason for not wishing to serve on a specific committee, 
he may ask the President to be relieved of this responsibility or to be appointed 
to a different committee. 
C. Credentials File 
Accrediting agencies including the North Central Association of Colleges 
and Secondary Schools expect an up-to-date credentials file to be kept on all 
faculty members. This file is kept in the Office of the President. Included in 
the file should be: (1) a statement of a physician concerning a health examination 
given at or about the time of initial employment, (2) a complete set of official 
transcripts of the faculty member's undergraduate and graduate record, (3) a 
biographical sketch, and ( 4) at least three letters of recommendation from 
competent people who know the faculty member professionally. The faculty 
member's credential file should be updated periodically by providing transcripts 
of additional course work completed and by noting on the biographical sketch 
important accomplishments such as books written, major offices held, research 
completed, etc. 
D. Developing Policies 
Policies affecting the faculty are the result of action by one or more of 
the following groups: the Minnesota Legislature, the Minnesota State College 
Board, the Moorhead State College Faculty, the Faculty Senate, or a council or 
committee. Any major change in policy originating within the institutuion should 
be referred to the Faculty Senate for consideration before implementation. 
Policy changes must also be referred for consideration to the faculty and/ or 
the Minnesota State College Board when either of these bodies request referral 
or when there is reason to suspect that the policy change may be contrary to the 
wishes of either body. Article 2, Section A, of the Constitution of Moorhead 
State College outlines the duties and responsibilities of the President of the 
college in regard to policy matters. 
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E. Developing New Courses of Study and Programs 
Any faculty member may present to his department or to the appropriate 
committee or council proposals for new courses or programs as well as 
proposed changes in existing courses and programs. If the change or addition 
directly affects a department it should first be acted upon by the department in 
question. All such proposals must eventually be considered by the Council on 
Curriculum and Instruction (see Council and Committee Functions). All actions 
taken by this council are recommendations to the Faculty Senate, the Faculty, 
and the President; however, none of these is required to take specific action and 
if no action is taken the approved change or addition becomes effective after 
thirty days. 
When State College Board approval is necessary (as when a new major 
or degree is to be offered) a recommendation is submitted to the Board and 
becomes effective only after Board approval. The Council on Curriculum and 
Instruction is responsible for a continuing study of the curriculum, of graduation 
requirements, and of matters of instruction and is expected to set up a plan that 
will insure that the study is given the necessary attention. The Dean of Academic 
Affairs is expected to make a written statement concerning the approval of each 
proposal submitted to the Council. He may also make his own recommendations 
to the Council. 
F. Professional Meetings and Conventions 
Faculty members are encouraged to attend professional meetings and 
conventims. Out-of-state travel funds, however, are severely restricted by 
the legislature. Faculty members contemplating attendance at such meetings 
should confer with their department chairman and should apply for approval on 
the appropriate form available in the Office of Administrative Affairs. If 
re-imbursement of expenses is expected the faculty member should also complete 
the appropriate form (see Travel Allowances). 
G. Publication and Research 
A faculty member is entitled to full freedom in research and in the 
publication of the results, subject to the adequate performance of his other 
academic duties. Because of budgetary problems and the high student-teacher 
ratio, most research in the past has been conducted either by faculty members 
who also carry a full teaching load concurrently with their research or by 
faculty members who obtain grants from the state or federal government or from 
other sources. 
VII. REGISTRATION AND CLASSROOM PROCEDURES 
A. Assignment of Rooms 
Rooms for classes and laboratory sessions are all scheduled through 
the Office of the Registrar. Classes may be moved only after the receipt of 
permission to do so from the Registrar. 
B. Class Periods 
The first class period of each class day (Monday through Friday) begins 
at 8:00a.m. and ends at 8:50a.m. The second class period begins at 9:00a.m. 
and ends at 9:50a.m. Classes continue throughout the day until the end of the 
tenth class period which begins at 5:00p.m. and ends at 5:50p.m. Many 
other classes are scheduled at various times in the evenings. The summer 
session class schedule varies somewhat from that of the academic year (see 
Summer Bulletin). 
C. Course Schedules 
Schedules of courses to be offered are prepared by the departments, 
subject to approval by the Dean of Academic Affairs. and submitted to the 
Registrar. Tentative course schedules for the fall, winter, and spring quarters 
will be requested early in the previous spring quarter for purposes of pre-
registration. 
Course schedules for summer sessions will be requested about 
December 1 by the Director of Summer Sessions. 
D. Pre-Registrati_?E 
Pre-registration for winter and spring quarters will occur approximately 
one week prior to final examinations during the preceding quarter. Pre-
registration for currently enrolled students for the fall quarter is held about 
one week prior to spring final examinations. Incoming students are registered 
during their orientation program prior to fall quarter. 
E. Drop-Add Procedures 
To drop or add classes after registration the student fills in the 
Change of Program form, secures the advisor's signature, checks with the 
Registrar's Office for class availability and class cards, and pays additional 
fees, if any, at the Business Office. The student's name is added to the 
official class list and a Notice of Withdrawal is sent to the instructors of 
dropped classes. 
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F. Arranged Class Permits 
These forms (available in the Registrar's Office) are to be used for 
either (1) making special arrangements with students for classes not assigned 
specific rooms, credit hours, and/or times (marked Arr. on course schedule) or 
(2) for permitting students to enter a class that is officially filled and s!1ould not 
be used as a means of reserving class space in advance of registration. -
G. Common Market Registration 
Moorhead State College students who wish to take courses at North 
Dakota State University or Concordia College should request forms and informa-
tion frorn the Registrar. De':ails of recording grades and paying of fees will be 
handled a ::; tl·nugh the class were i.J2ing offered by Moorhead State CollE~;.:;e. 
Credits earned from these classes will be treated as on-campus credits. 
H. Withdrawal from Class 
The R.egis'!:rar's Office will send a dated Notice of Withdrawal or Audit 
Cha:..nge to inst:c.1.-::to1'2 wheu.ever a student officially ~r~:ops f1·om his class or 
cha.nges his rc;~:d. otraiion to audit. If a withdrawal o~curs on or before the 15th 
class day (5th <l~y in rmmmer), a grade of "W" must. be en-~-3red on the grade 
cards a nd grad:- ohRets for withdrawn students. Af'.~ r the 15th class d~y. a 
"W" mu~~~ be erdare d if the work to the date of withdrawal is satisfactory or "F" 
if the wor~ is unsatidactory. 
A grade of "V" should be submitted for students taking courses for 
audit. 
I. Rep~at.i. '1~ C~urszs 
A student may repeat a course only once. He ohould mark a large "R" 
on the R.e~istration Form beside repeated courses. He may net !' ·~peat a course 
to impr·ove his grade if he has ah'eady earned a grade of "C"or b·3tter in that 
course. 
J. Examinations 
All instructors of courses are expected to evaluate effectively the 
performance of the students in their classes, however, in rare instances the 
g:rades of "S" and "F" may be given (see Pass-Fail). It is, nevertheless, the 
prerogative of the instructor whether or not to give formal examinations. Many 
faculty members give major examinations at approximately the middle of each 
term and again at the end of the term. The final examinations are scheduled by 
the Registrar and each one may last for as long as two hours. Final examina-
tions may not be rescheduled without the permission of the Dean of Academic 
Affairs. 
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K. Dishonesty in the Classroom 
Course instructors should ask students to report instances of cheating to 
them. When the instructor has evidence of cheating, he may take any of the 
following actions: 
1. Assign a failing grade to the paper, examination, report, etc. on 
which the student cheated. 
2. Assign a failing grade for the course in which the student cheated. 
In the case of either (1) or (2) he must inform the student and may, 
but is not required to, report the offense and his action to any or all of the 
following: the Registrar, the Dean of Academic Affairs, and the Dean of 
Student Personnel Services. If the offense is reported the student must . 
simultaneously be notified. 
3. If the instructor feels the seriousness of the offense warrants 
a more severe penalty, or if he wishes to do so for any other 
reason, he may report the incident to the Student Conduct Committee 
through the Dean of Student Personnel Services. 
The instructor's report should be in writing and accompanied by 
evidence. The Student Conduct Committee will examine the situation and the 
evidence and will meet with the student in question. After its study of the case, 
the Student Conduct Committee may take disciplinary action, including 
suspension or expulsion from the college. 
Any student who has been accused of cheating has the right to appeal to 
his adviser, the department chairman, the Dean of Academic Affairs and, 
ultimately, to the President of the College. 
L. Deficiency Reports (Mid-Term) 
Instructors should fill out an Academic Deficiency Notice at mid-quarter 
for any student doing failing work at that time. Notices may also be filled out 
for students who are below a "C" but passing or who are doing work below their 
capabilities. Forms are available in the Registrar's Office. 
M. Final Term Grades 
Final class lists and grade cards will be sent to the instructors 
approximately one week prior to final examinations and grades should be 
reported on both forms. Final grades are expected in the Registrar's Office 
within 48 hours after the last scheduled examination. It is imperative that all 
grades be in on time since the computer operation cannot be started until 
every grade card has been received. 
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N. Incompletes 
The grade of '' I" may be given when a student is unable, due to illness 
or other unavoidable circumstances, to complete course requirements by the 
time grades must be turned in. Incompletes should be made up by the end of 
the next quarter in which a student is registered. It is up to the student to 
make arrangements for completing the course work within this period in order 
to remove an incomplete. The instructor may change the grade to "F" upon 
expiration of this period. Cards are available in the Registrar's Office for 
removal of an "I" grade. 
0. In-Progress Courses 
A grade of "X" should be submitted for students who have not completed 
the requirements for a course and whose work is in progress, as, for example, 
a master's degree thesis. An "X" grade should not be confused with an Incom-
plete ("I") grade. In computing the cumulative GPA, the "I" grade is considered 
as an "F"; an "X" grade is not counted at all. Cards are available in the 
Registrar's Office for conversion of an "X" grade. 
P. Change of Grade 
Any change of a grade on the official grade report must be made by the 
instructor involved who should contact the Registrar personally. 
Q. Pass.- Fail Grades 
In order to encourage students to branch out into fields of learning other 
than their own, a pass-fail system has been implemented. A student is eligible 
for a pass-fail option on a course if he has completed at least 96 quarter credits 
prior to the quarter and the course in question is not included in the general 
studies requirements or on the major or minor requirements of the student. He 
may take no more than one course during any one quarter under this option. 
An agreement form must be submitted to the Registrar's Office during 
the first ten class days of the quarter in order to qualify for this option. One 
copy will be sent to the instructor. At the end of the quarter, a grade of "S" 
or "F" should be submitted on the grade sheet and class cards. 
Occasionally the method of instruction or material in a course is such 
that it is not feasible to further define passing grades into A, B, C or D. In 
these cases the course instructor may give the grade of "S" to all students who 
pass the course if he has first obtained permission to do so from the Dean of 
Academic Affairs. 
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R. Class Lists 
Three class lists will be sent from the Registrar's Office each session: 
List 
Preliminary 
Second (after additions and drops) 
Final (for reporting grades) 
S. Graduation Lists 
Time 
First week of classes 
After third week of classes 
Prior to final exams 
A list of candidates for graduation will be sent to the faculty approxi-
mately two weeks prior to Commencement. If there are any errors or 
omissions, they should be called to the attention of the Registrar at once. 
T. Student Absences 
Students are expected to attend all class meetings unless they are ill 
or officially excused as the result of participation in a college function. How~ 
ever, faculty members may or may not take roll in their classes and they may 
or may not lower the marks of students for the sole reason of unexcused 
absence. If a faculty member has a policy of penalizing for nonattendance, he 
must (1) announce his policy regarding penalty for nonattendance at the first 
class meeting of the quarter and (2) not penalize the student for nonattendance 
unless the student is absent without official excuse more class periods during 
the quarter than the number of periods the class meets each week (or more 
than two class periods during a summer session), and (3) submit in writing to 
the Dean of Academic Affairs an explicit statement of his policy. 
In cases of individual absence due to illness or for other legitimate 
reasons a fac ~11ty member may require of the student a written verification of 
the circumsh ·.nces causing the absence. A student who has been ill or has had 
a mec;_-;::~:d z. r:~·~'i.ntm:mt should apply for suet-. an e xcuse at the Health 3ervice. 
In cas'f:S of fr:.~ nily e;rnergency, m.i.litary obE F~:t~:ion'i, or other unavoid..:::.ble 
causes of absence the stw.:,8nt sb)~ld consult the Office of Student Personnel 
Servic-~s. 
There will from time to t.i::~'le be groups of students absent from class 
because of participation ir! Gtuilcn.t activities. Befo:;:-e su.~h an event czm be 
scheduled it m.ust be appr0ved by the Athletic Cor....-1mitt~c if it is an inter-
collegiate athl~tic e:v~nt, by the Council on Student Affairs if i~ is for debet.e 
or other forensic events, music events, student organization trips, etc., or by 
the Dean of Academic Affairs if it is a field trip or a special event of an 
academic nature. Scheduled events that conflict with regularly scheduled final 
examinations must be approved by the Dean of Academic Affairs as well as the 
group listed above before being publicized. 
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After an activity schedule has received the required approval it is to 
be sent to the Dean of Student Personnel Services whose office will be 
responsible for sending the schedule to the faculty. This will normally be done 
at the beginning of each quarter. E"rents which are scheduled after the 
beginning of the quarter must be approved in the usual manner and sent to the 
faculty by the Dean of Student Personnel Services as early as possible. An 
effort should be made to schedule and receive approval for all events at least 
one quarter in advance. 
When an event has been officially scheduled a list of participants shall 
be sent prior to the date of the event by the adviser of the group in question to 
all concerned faculty. Absences of students on these participant lists will be 
regarded as excused absences. An excused absence assures a student of the 
right to make up the class requirements missed. The nature, time and place 
of the make-up work will be at the discretion of the professor involved. It is 
the student's responsibility to consult with the professor regarding the make-up 
requirements .prior to the absence, except in cases of emergency. 
In the event a student feels the work required of him is excessive and 
arbitrary, he has the right of appeal to the Committee on Student Academic 
Appeals. 
VIII. STUDENT-FACULTY MATTERS 
A. Admissions Policy 
Minnesota high school graduates applying for admission to a four-year 
baccalaureate degree program at Moorhead State College are admitted if they 
are in the upper 50 per cent of their graduating class or if they earned a 
composite score of 20 or more on the American College Test. Residents of 
other states are admitted if they rank in the upper 40 per cent of their class 
or have a composite score of at least 22 on the ACT. Because of reciprocal 
agreements, North Dakota residents are treated the same as Minnesota 
residents in this regard. Applicants denied admission may appeal the denial on 
the basis of other evidence of college ability. 
B. Academic Probation and Suspension 
Any student whose cumulative grade point average is less than 2. 0, 
i.e. "C", will be placed on academic probation. If a student's cumulative 
average is less than 1. 6 after three quarters of full-time college work, or less 
than 1.9 after six quarters of full-time work or its equivalent, he will be 
suspended. Also, any student with more than six quarters of college work whose 
cumulative average drops below 1. 9 will be suspended at the end of the next 
quarter unless (1) he earns a grade point average of at least 2. 15 for that 
succeeding quarter or (2) the grades earned in that quarter bring his cumulative 
average up to 2. 0 or higher. A student who fails more than half the credits for 
which he enrolls during any quarter in which he is on probation will also be 
suspended. 
Academic suspension is automatically for a period of three quarters 
unless it is the second suspension, in which case it is permanent. During any 
period of academic suspension a student may file a written appeal for re-
instatement with the Committee on Admission and Retention (which must also 
approve any exception to these regulations) but if the re-instatement is granted 
by that Committee, it will become effective only after the expiration of one 
quarter of suspension. 
C. Student Counseling and Guidance Services 
Faculty members often become cognizant of student problems ranging 
from class schedules to those of deep personal concern. The college Counseling 
Center staff is available to assist students to work through many of their 
problems, whether they are vocational', educational, social, or personal. The 
Counseling Center staff welcomes conferences with faculty members about 
student problems, and the Center is the primary place where students should be 
referred when personal problems are indicated. 
An occupational-educational library is also available to students seeking 
career information. In connection with occupational guidance the Center 
provides limited testing services including tests measuring vocational interest, 
intelligence, personality, aptitude, and study habits. 
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D. Advising Students 
Academic advising of students is a function of major importance to 
faculty members and requires a substantial portion of their time. Freshmen 
advisors are selected by the Dean of Academic Affairs after consultation with 
the department chairmen and assigned about 2 5 students each. Freshmen who 
have declared a major in a particular department are assigned advisers from 
that department, if possible. Freshmen advisees are reassigned by the 
Chairman of the department of their major during the spring quarter of their 
freshman year. These new advisors usually remain in that capacity throughout 
the sophomore, junior and senior years. 
If advisors of upper-class students leave the college or are unable to 
continue this function, the department chairman reassigns the advisee and 
notifies the Registrar of the change. If an upper-class student changes his 
major or has another good reason to change advisors he may do so by com-
pleting a Change of Major and/ or Advisor form which is available in the 
Registrar's Office. The student contacts the chairman of his major department 
to obtain his new advisor's name and returns the completed form to the Registrar. 
The Registrar notifies the old advisor of the change and the old advisor should 
forward the student's file to the new advisor. 
Advisors are expected to post reasonable office hours on their office 
doors so that their advisees may contact them. The advisor should assist the 
student in selecting a suitable program and should sign his registration form 
to indicate that this advice has been given. Change of Program forms and 
Application for Graduation forms must also be signed by the advisor. The 
advisor is supplied with the available high school records, testing information, 
mid-term deficiency reports and grade reports to assist him in arriving at 
sound recommendations to the student. 
In order to prevent confusion the Registrar will send a list of advisees 
to each advisor some time after the start of each quarter. If a student appears 
seeking official advisement and his name does not appear on this list, he should 
be asked to report to the Registrar's Office to clarify the matter. 
E. Scholarships 
Incoming freshmen and transfer students who show exc·eptional promise 
and enrolled students who have shown superior achievement may be considered 
for scholarship awards, although some scholarship sponsors attach other 
qualifications. The Financial Aid Committee makes awards (typically $150.) 
from student applications and faculty recommendations during the winter and 
spring quarters for the following academic year. Scholarship funds have come 
primarily from annual appropriations by the Bookstore Board with additional 
monies coming from interested individuals and organizations. Funds have been 
sufficient to provide scholarship awards to only about one per cent of the 
student body. Needy students should also be encouraged to consult the 
Financial Aid Office about student employment or loans. 
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F. Student Employment: State Funds 
Some State funds are available for the employment of students to perform 
clerical and maintenance tasks as well as the more specialized activities related 
to instruction. 
Typically a department's allocation of State student-help money is 
insufficient to hire all the student-help that might be desired and the chairman 
must divide as equitably as possible the allocation. 
When a student is employed a Report of Student Employment--Request 
for Time Card form should be sent to the Financial Aid Office. Student employees 
can be paid on schedule only if the employment processes are completed and the 
time card is submitted by the deadline announed periodically by the Financial 
Aid Office. 
G. Student Employment: Work-Study Program 
The major campus student employee payroll is for work done under the 
federal College Work-Study Program. Most of each work-study payroll dollar is 
from federal funds with the balance from appropriations by the State Legislature. 
There is no difference in what "State" and "Work-Study" student employeeE 
do, their rates of pay, or their payroll procedures. However, Work-Study 
student employment is different in several respects from State student employ-
ment. A student must, first of all, qualify for work-study employment on the 
basis of Federal regulations concerning need. Then, a needy student's unique 
combination of Work-Study and/ or Defense Loan and/ or Opportunity Grant 
assistance is determined with him upon his application for financial aid made to 
the Financial Aid Office. This means that only those students given a specific 
Work-Study employment authorization may be employed under the Work-Study 
program. This authorization usually is in terms of a specified maximum amount 
of earnings for a specific period of time, usually a summer or an academic year. 
Work-Study students may not be employed more than 15 hours per week while 
enrolled in classes. 
Funds have been sufficient to offer Work-Study employment opportunities 
to most eligible students desiring it. Departments may inform the Financial Aid 
Office of needs for replacement or new Work-Study employees. Work-Study 
candidates will be referred to the department desiring them with selection and 
supervision the responsibilities of the department and its staff members. 
Work-Study employment is intended to provide financial help to needy 
students, but an hour's work should be expected for each hour's pay. Student 
employees do need supervision and should be helped to develop positive habits of 
responsibility, initiative and promptness. Unsatisfactory student employees 
should be referred to the Financial Aid Office so that appropriate guidance can be 
given and possible re-assignment or termination can be considered. 
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i. Health Service 
The College Health Service, located on the campus at 706 South 16th 
areet, provides the services of registered nurses and physicians for students and 
1hould be called in case emergency illness occurs in class. 
A notification from ·from the Health Service to the faculty members 
!oncerned is sent when a student's illness is expected to necessitate an absence 
see also Student Absences) of more than a few days. During midquarter and final 
~xaminations, notifications are often sent for short absences. 
Placement Office 
The Placement Office is designed to assist all graduating seniors and 
:tlumni in finding job opportunities commensurate with their skills and educational 
:>ackgrounds. Advisees who will graduate in the spring or the summer of the next 
rear should be urged to contact the Placement Office in early fall prior to their 
graduation. A file of job opportunities for current students is maintained in the 
Financial Aids Office. 
J. Student Organizations 
Procedures for obtaining recognition as a campus organization are avail-
able in the Student Personnel Office. Organizations scheduling events must do so 
through the Student Personnel Office so the facilities can be reserved and the event 
entered on the college calendar. Posters advertising an event must include the 
name of the sponsoring organization. Further information about student organiza-
tions may be obtained from the Student Personnel Office. 
K. Student Senate 
The Student Senate is the major student government body at the college. It 
is composed of nineteen members including four executive officers, six senators-
at-large, and nine senators elected according to fields of study. The Student 
Senate is actively and extensively involved in the affairs of the college, e. g., 
nominating (for the President's appointment) the student members of the numerous 
student-faculty college committees, approving the Student Activity Fund budget, 
approving student social events, and assisting the Dean of Student Personnel 
Services with Welcome Week coordination. 
L . Project E-Quality 
Project E-Quality is a program to aid financially and educationally 
disadvantaged Negro, American Indian, and Mexican-American students to enter 
Moorhead State College and to increase their chances of success. The project 
makes use of available federal financial aids to students, grants from the local 
"E-Quality Fund" and volunteer faculty and student help in tutoring, advising, 
and counseling. 
IX. COMMUNICATIONS 
A. Faculty-Staff Newsletter 
The Faculty-Staff Newsletter is published weekly during the academic 
year and less regularly during the summer by the Office of Public Relations and 
Development. It is circulated to all faculty and staff members, to members of 
the Minnesota State College Board and to some other state officials and mailed 
to new faculty members who have not yet begun their assignments on campus. 
Generally, the Newsletter endeavors to include information of general college 
interest relating to personnel, academic programs, services and construction. 
There is also a calendar of coming events, and it may be used at no charge for 
advertisements to buy, sell, rent, etc. Faculty members are encouraged to 
submit items concerning their own accomplishments, activities and publications, 
some of which can subsequently be developed by the College News Service for 
the public news media. The Newsletter is available for faculty announcements, 
advertisements or editorials. Since more than 700 Newsletters must be 
processed weekly, the need for brevity and observance of deadlines (Fridays) 
should be noted. 
B. Mail 
Faculty mail boxes are located in the post office area on the first floor 
and south end of MacLean Hall. Box numbers and combinations are assigned 
by personnel in the post office. Outgoing mail is picked up at the college post 
office at 9:15a.m. and 1:15, 3:30 and 4:15p.m. 
Special envelopes and transmittal slips are available for inter-office 
mail, and the deposit box for these communications is also located in the post 
office area. Since many memos are filed for future reference, you are 
reminded that it is important to date these communications. The person or 
persons to whom the message is addressed should be clearly identified, and 
the name of the person or persons from whom the message is originating should 
be typed and initialed. 
C. News Service 
The College News Service functions through the Office of Public Relations 
and Development. The office maintains local, area and state mailing lists, as 
well as selected addresses of state and national educational associations and 
other professional offices which have interests related to higher education. 
Mailings are made at least once a week and frequently more often. The News 
Service also maintains files of general college information and faculty informa-
tion, as well as a limited clipping service. The News Service can better assist 
faculty in publicizing an event if there is sufficient advance notice. Press 
conferences, when warranted, can also be arranged. Again, notice well in 
advance is necessary for scheduling, room reservation and arrangements made 
for the special electrical services required. 
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The Moorhead-Fargo area is served by The Forum, published weekday~ 
and Sunday; The Valley Times, a Moorhead semi-weekly; WDAY-TV, Channel 6 
(NBC); KXJB-TV, Channel 4 (CBS); KTHI-TV, Channel 11 (ABC); and 
KFME-TV, Channel 13, a public television station. The commercial radio 
stations, most of which offer both AM and FM, are WDAY, KFGO, KFNW and 
KQWB, all in Fargo; and KVOX in Moorhead. 
D. College Publications 
A College Publications Committee recommends policies and procedures 
for administering state funds which are available for printing, and the Director 
of Public Relations and Development serves in a coordinating capacity with 
the administration, the State and the printers who are awarded contracts. 
Publications for which limited state funds are available include the General 
College Catalogue, published every two years; the Graduate Catalogue, 
published every two years; the General Information Brochure, published every 
two years; the Summer Sessions Bulletin and poster, published annually; a 
Newsletter for high schools, published quarterly; and department and special 
brochures of general college nature. Publications funds are also used for 
commencement and honors convocation programs. Student publications are 
supervised by special groups or committees and are not a responsibility of 
either the College Publications Committee or the Office of Public Relations 
and Development. 
Academic departments that anticipate having needs for brochures should 
make requests in writing to the College Publications Committee. 
The eight-page Newsletter to high schools is published in August, 
November, February and April by the Office of Public Relations and Develop-
ment. It has a circulation of 3, 000 and is distributed to counselors, principals 
and superintendents of high schools in Minnesota and North Dakota, junior 
colleges in a five-state area, state officials and the news media. In general, 
the Newsletter seeks to keep the high schools informed of academic develop-
ments and changes at the colleges, new services and policies, staff appoint-
ments, construction and achievements of faculty members and students. Items 
should be submitted to the Office of Public Relations no later than the first 
week of the month in which publication is scheduled. 
The Campus Directory, listing names, addresses and telephone numbers 
of students, faculty and staff, is published independently by a Moorhead firm 
and coordinated through the Office of Public Relations and Development. Facult) 
members are urged to list promptly any changes of home addresses with the 
Secretary to the President. 
X. ORGANIZATIONS 
A. American Association of University Professors 
Moorhead State College has a chapter of the American Association of 
University Professors. All faculty members who are assigned at least half-
time as teachers or research scholars (including librarians) are eligible for 
membership. 
B. Faculty Association 
Minnesota State College Board regulations delegate to the Faculty 
Association "duties and responsibilities that affect faculty welfare" (SCB 12, a). 
Each of the six Minnesota state colleges has a Faculty Association in which 
membership is open to all faculty members other than the president of the 
college. The six Faculty Associations in the aggregate is called the Inter-
Faculty Organization. The Inter-Faculty Organization has biennial meetings 
at the various colleges. 
Each Faculty Association elects two members to the Inter-Faculty 
Policy Committee which has representatives at all State College Board meetings 
and acts as an executive board for ·the Inter-Faculty Organization. 
C. The Faculty 
Article II of the Moorhead State College Constitution defines The Faculty 
and provides for meetings of the faculty at least once each quarter during the 
academic year and from June through August on call of the President of the 
College. Special meetings of the Faculty may be called by the President, who 
is the presiding officer, and shall be called within one week upon written 
request of twenty-five percent of the membership. The Faculty, through the 
Constitution, has designated the Faculty Senate as its representative body to 
be "concerned with the formulation of college policy" (Sec. C,l). However, any 
action of a council or committee or the Faculty Senate (See Council and 
Committee Functions) may be reviewed and overruled at a meeting of the 
Faculty. 
D. Faculty Wives of Moorhead State College 
Membership is open to the wives of men officially associated with the 
College. Its purpose is to promote the social fellowship of its members and 
to further the interests of the College. In addition to regular monthly meetings, 
there are "welcome coffees '; for new wives and several small groups serving 
special interests of the mem ~ership. 
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E. Alumni Association 
The Alumni Office maintains information and addresses for about 7, 000 
graduates and former students, and has a mailing list, converted to IBM, which 
permits selected mailings by classes or geographic areas. The Association 
also publishes a 12-page quarterly, which, in addition to news about alumni and 
their activities, also includes general information about developments at the 
college and achievements of faculty and students. This Report to The Alumni is 
published in September, December, March and May, and has a circulation of 
about 7, 000. Items for publication should be submitted no later than the first 
week in the month in which publication is scheduled. 
The Association has also established scholarships for upperclass students 
and sponsors a number of events on and off campus. All funds contributed to the 
Association are used for college-related projects. 
The Association is administered by a nine-member board of officers and 
directors with the college providing the part-time services of a coordinator. 
Faculty members, even when not graduates, are eligible to join the association. 
The dues are $3. 00 for an individual, $5. 00 for husband and wife and $100 for 
a life membership. 
APPENDIX I 
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OF 






MOORHEAD STATE COLLEGE 
as amended to 
August 30, 1968 
Article I. General Powers 
All matters relating to the educational and administrative affairs of the 
College, consistent with actions or policies of the Minnesota State College Board, 
are, for the purpose of effectuating the government of the College under and by 
the Board, committed to the President and the Faculty, as herein provided. In 
the event that any provision of this Constitution conflicts with the Rules and 
Regulations of the Minnesota State College Board, the latter shall govern. 
Article II. Organization ~ Officers 
Section A. President of the College 
1. The President of the College shall be the chief administrative and 
executive officer of the College, and shall have general administrative authority 
over College affairs. 
2. The President shall have final authority to make budgetary recommen-
dations to the Minnesota State College Board, but shall consult with and consider 
any recommendations of appropriate representatives of the Faculty concerning 
such budgetary recommendations as materially affect the College as a whole. 
3. The President shall preside at all meetings of the Faculty, except 
that in his absence the Academic Dean, or in the latter's absence the President's 
designated representative, shall preside. 
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Article II, continued 
4. The President may suspend action taken by the Faculty, or by any of 
its subdivisions, committees, or other bodies, and ask for a reconsideration of 
such action. 
5. If the President and the Faculty or any of its subdivisions do not 
reach agreement on the action, fUrther steps may be taken in accordance with 
the provisions of Article II, Section C, Sub-section 7 of this Constitution. 
Section B. The Faculty 
1. The Faculty shall consist of all unclassified employees as defined 
by Minnesota Statutes, 1961, Section 43.09 and as provided by Article III, 
Section I of the Minnesota State College Board Rules and Regulations. 
2. Administrative personnel who hold academic rank are subject to all 
provisions of Article II, Section B, in their capacity as faculty members. 
3. All members of the faculty are entitled to academic freedom as 
defined by the following statements: 
a. A teacher is entitled to full freedom in research and in the 
publication of the results, subject to the adequate performance of his other 
academic duties; but research for pecuniary return should be based upon an 
understanding with the authorities of the institution, and in accordance with 
Section 3 of Article IV of the Rules and Regulations (1962) of the Minnesota 
State College Board. 
b. A teacher is entitled to freedom in the classroom in discussing 
his subject, and it is expected that he will do so in a responsible manner as 
befits the best standards of the academic profession. 
c. The college teacher is a citizen, a member of a learned profession, 
and an officer of an educational institution. When he speaks or writes as a 
citizen, he should be free from institutional censorship or discipline. He should 
remember, however, that the public tends to judge his profession and his 
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Article II (continued) 
institution by his utterances. Hence, he should show respect for the right of 
others to express opinions, and should not indicate that he is an institutional 
spokesman unless authorized to do so by the President or the Faculty. 
4. Opportunities for appropriate faculty participation shall be provided 
at each major organizational level in the institution. 
5. The Faculty shall have primary responsibility for determination and 
implementation of the educational policies of the institution, subject to the 
conducting of College business, in accordance with Article I, and other articles 
dealing with the decision-making responsibilities of the President and the 
Faculty, insofar as permitted by the Regulations of the Minnesota State College 
Board. Education policies include such fundamental matters aa curriculum, 
subject matter, instruction, methods of instruction, facilities and support for 
research conducted by faculty members and students, standards for academic 
performance and for the granting of degrees, and all other affairs of the 
College which are not primarily administrative in nature. 
6. The faculty shall meet at least once each quarter during the 
academic year, September through May, and from June through August on call 
of the President of the College. 
a. Written notice of the time and place of meetings and of the 
proposed agenda shall be given to the faculty members at least three days in 
advance by the President, or his designated representative. 
b. A quorum shall consist of fifty percent of the full-time Faculty. 
7. Faculty appointments, reappointments, promotions, evaluations of 
meritorious service, and actions resulting in tenure require the active 
participation of the Faculty through its appropriate representatives. 
B. The terms and conditions of every appointment to the Faculty shall 
be stated in writing, and said document shall be in the possession of both the 
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Article II (continued) 
institution and the faculty member before the appointment can take effect. 
9. With the exception of temporary appointments for specifically 
limited terms, all full-time appointments to the rank of Instructor or higher 
shall be either probationary appointments, or appointments with tenure. 
a. All appointments made shall indicate clearly that they are for 
tenure or for one of the other categories specified in Article II, Section B, 
Sub-section 9. 
b. In accordance with Minnesota State College Board regulations, 
probationary appointments may be for one year or for other stated periods, 
subject to renewal; but the total probationary period shall not exceed three years 
for Professors and Associate Professors, or four years for Assistant Professors, 
or seven years for Instructors. 
14. The Faculty may at any time review the actions of the Senate (see 
Article II, Section C). 
Section c. The Senate 
1. The Senate is the representative body of the Faculty which is 
concerned with the formulation of College policy, and is directly responsible 
only to the faculty. 
a. It shall be composed of seventeen voting members, two of whom 
are the President and the Academic Dean ~-officio, and fifteen of whom are 
elected at large from the Faculty. 
b. A quorum shall consist of nine members. 
c. With the exception of the President and the Academic Dean, no 
members of the Faculty will be eligible for election to the Senate until the 
completion of six months of full-time membership on the Faculty, exclusive of 
summer sessions. 
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Article II (continued) 
d. Business for consideration may be submitted to the Senate by 
any member of the Faculty, any Board, Council, or Committee, or any Department 
or Division of the Faculty. 
2. The Senate shall be especially concerned with, but not limited to, 
the following areas: admissions, scholarship, advisement, selection and 
retention of students, grading practices and evaluation, requirements for major 
and minor programs, addition and deletion of courses, development of programs 
and curriculums, instruction, library, student activities, and such other 
academic affairs which are not primarily administrative in nature. 
3. The Senate shall make its recommendations to the President, or 
directly to the Faculty after the President has had an opportunity to consider 
the recommendation. 
4. The Senate may, in the same manner, recommend to other bodies, 
including the Minnesota State College Board. 
5. The Senate shall meet at least once each month from September 
through May, inclusive. The second meeting in any academic quarter shall be 
a meeting of the. elected members only. 
a. Written notice of the time and place of each meeting and of the 
proposed agenda shall be given to the Senators at least three days in advance 
by the Chairman of the Senate or his designated representative. 
b. A secret written ballot on any motion shall be taken upon the 
request of any member of the Senate. 
6. Members of the Senate shall be elected for te~s of three years. 
Te~ shall be staggered, with five te~s ending each year. 
a, The annual election shall be held early enough to pe~t the 
newly elected senators to take office at the last regular meeting of the same 
academic year. 
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Article II (continued) 
b. At this meeting, the Chairman, Vice Chairman, and Secretary of 
the Senate shall be elected for terms of one year, to begin immediately upon 
election. 
7. The President of the College may suspend or over-rule action taken 
by the Senate, provided that the specific reasons therefor are submitted in 
writing by the President to the Senate. In forwarding this statement of reasons, 
the President shall request the Senate to reconsider the over-ruled action. 
a. If the Senate declines to alter its decision, the President shall 
either rescind the over-ruling, or he shall appeal the decision of the Senate 
to a vote by secret ballot of the Faculty. 
b. After the decision of the Faculty is ascertained, if no agreement 
is reached between the Faculty and the President, the Senate may appeal to 
the Minnesota State College Board. 
c. Such an appeal shall be made in writing, with copies delivered 
without delay to the Chairman of the Senate and to the President of the College. 
d. If a written appeal is to be supported by a personal appearance 
before the Board, notice shall be given, and an opportunity shall be provided 
for the opposing views to be defended before the Board through personal 
appearance of adherents to such views. 
e. The President's decision shall prevail until the question has 
been decided by the Board. 
Section D. The Advisory Committee on Faculty Assignments 
1. The Advisory Committee on Faculty Assignments shall consist of 
six members of the Faculty, two of whom are to be appointed by the President, 
and four of wham are to be elected by the Faculty. 
a. A quorum shall consist of four members. 
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Article II (continued) 
b. The term of office shall be one calendar year, beginning 
September first. 
c. No li.mi t is placed on the number of terms any individual may 
serve, except that no more than three terms may be consecutive. 
2. Each year, not later than April 30, the Senate shall act as a 
nominating committee and through preferential ballot provide a slate of eight 
candidates for the Advisory Committee on Faculty Assignments. 
3. The Advisory Committee on Faculty Assignments shall select its 
own officers and formulate ita own rules of procedures. 
4. The function of the Advisory Committee on Faculty Assignments 
shall be to advise the President on the formulation of procedures and on 
specific decisions with respect to tenure, salary, ranking, meritorious 
service, sabbatical leaves, the number and nature of Councils and Committees, 
and membership thereon. 
5. All actions of the Advisory Committee on Faculty Assignments 
shall be subject to review by the Senate. 
Section E. Councils and Committees 
1. The President, in consultation with the Advisory Committee on 
Faculty Assignments, shall organize standing committees, including the 
Curriculum Committee and the Committee on Student Admissions and Programs, 
and such other committees as shall be needed for the proper fulfillment of 
the purposes and programs of the College. 
2. The Senate shall have the right to review, approve, or disapprove 
the establishment and membership of all committees, except that in cases of 
disagreement with the President, appeals may be made to the Minnesota State 
College Board, in accordance with the provisions of Article II, Section C, 
Sub-section 7 of this Constitution. 
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Article II (continued) 
3. The Senate may initiate discussion of changes in curriculums and 
programs, but cannot take final action until the appropriate Councils or 
Committees have had an opportunity to consider the recommendations. 
4. The Senate may request information from any Council or Committee. 
5. The Senate shall have the right to review the actions of all Councils 
and Committees. 
6. Any Faculty member or member of any Council or Committee may 
appeal a Senate decision to the President or to the Faculty. 
Section F. Student Body 
1. The Faculty recognizes the importance of involving students in the 
decision-making process in appropriate areas of the College, whenever and 
wherever possible. 
2. It is the prerogative and duty of the Senate to maintain general 
supervision over student government policies and student activities. 
Article III. Effective~* 
This Constitution shall be in effect upon approval by the Minnesota 
State College Board and the Faculty of Moorhead State College. 
Article D!. Amending Procedure 
Section A. Amendments to this Constitution may be made by recommendation 
of the Senate and approval by a majority vote of the total membership of the 
Faculty. Such amendments shall be effective upon approval by the Minnesota 
State College Board. 
* The Effective Date was September 30, 1963. 
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Article IV (continued) 
Section B. Proposals for amendments must be circulated in writing to the 
Faculty thirty days before the voting date. 
Section c. Upon petition of ten percent of the full-time Faculty, the Senate 
shall within thirty days present an amendment, as petitioned, to the Faculty 
for consideration. 
Article V. Adoption .£!: By-Laws 
Section A. The Senate may enact, amend, or repeal By-Laws by majority vote 
of all members of the Senate after at least one week's notice of the proposed 
change or addition has been made at a regular or special meeting of the Senate. 
Section B. Upon petition of ten percent of the full-time Faculty, the Senate 
shall within thirty days present a By-Law, as petitioned, to the Faculty for 
consideration. 
BY-LAWS 
Article I. Faculty Meetings 
A. Written notice of the time and place of regular meetings of the Faculty and 
Senate shall be given in advance by the presiding officers of the respective 
bodies, or their designated representatives. 
B. Either the Faculty or the Senate may be called into special session by the 
presiding officer, upon written notice provided to all members at least 
twenty-four hours in advance. 
c. A special session of the Faculty or the Senate shall be called within one 
week by the presiding officer, upon written request of twenty-five percent 
of the membership. 
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Article II. Election !a£ Recall ~ Senators 
A. The first week in April of each year the Chairman of the Senate shall 
appoint an Election Board of three members of the Senate. 
1. Primary Election. Within five days after appointment the Election 
Board shall circulate to all members of the Faculty who are eligible 
to vote in the Faculty Senate election a complete list of all Faculty 
members eligible for election to the Senate, together with a statement 
of the number of nominations to be made, which shall equal the number 
of Senators whose te~s of office will expire upon the election of their 
successors. 
a. An official secret ballot shall accompany the certified list of 
eligible candidates. 
b. All ballots shall be returned to the specified office or post 
office box of the Election Board by April 15. 
2. Final Election. The Election Board shall canvass the votes and deter-
mine those candidates receiving the highest number of votes in the 
primary election. In case of tie within the dete~ed limits, all 
candidates receiving the same number of votes shall be included on 
the final ballot. 
2. a. The Election Board shall then submit to the members of the Faculty 
a slate of these candidates, in alphabetical order, which shall 
contain twice the number of names as there are Senators to be 
elected. 
b. This second list of candidates, on official secret ballots, shall 
be circulated to the members of the Faculty by April 20, and 
the ballots shall be returned to the Election Board by April 25. 
c. The Election Board shall then canvass the ballots and shall 
announce the results of the election to the Faculty by April 29. 
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Article II (continued) 
d. In case of ties all candidates receiving the same number of 
votes shall be declared within the limits of positions to be filled, 
e. The final position shall be determined by lot, if necessary. 
B, Vacancies occurring in the Senate for reasons other than expiration of 
term of office shall be filled by a special election called by the Chairman 
of the Senate and conducted by the Election Board under the provisions of 
Article II, Section A of these By-Laws. 
1, A member of the Senate who is unable to serve for an academic 
quarter or longer must vacate his position for the remainder of his 
term of office, 
2. The special election shall be for the unexpired term of the vacated 
senatorship and shall be held within two weeks of the declared date 
of vacancy. 
c. Recall proceedings against a member of the Senate can be instituted by 
a petition signed by twenty-five percent of the full-time Faculty. A 
vote must then be conducted by the Election Board within fifteen days. 
1. The Senate member is recalled and relieved of his office if the 
recall petition is sustained by a majority of the full-time Faculty, 
2. If a member of the Senate is recalled from office, the Election Board 
shall proceed to fill the vacancy according to the provisions of 
Article II, Section B of these By-Laws. 
Article III. Duties £! Officers 
A. The Chairman of the Senate shall call the Senate into session and shall 
preside at all meetings, except that in his absence the Vice Chairman shall 
preside. 
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Article III (continued) 
B. The Chairman shall determine the order of' business and perform all other 
duties appropriate to his of'f'ice. 
1. He may vote to break a tie vote. 
2. He shall call f'or a record vote on any matter, upon the request of 
any member of' the Senate. 
c. The Secretary of' the Senate shall be responsible f'or the records of' all 
proceedings of the Senate. 
1. He shall be responsible for the distribution of the minutes of the 
Senate to all members of the Faculty within seven days following the 
date of' each meeting. 
2. He shall send three copies of' all minutes to the President of the 
College; two copies to the Chairman of' the Senate; two copies shall be 
retained by the Secretary, and he shall send one official copy to the 
Registrar of the College, who shall be official keeper of the Senate 
minutes. 
Article IV. Parliamentary Procedure 
All meetings of the Faculty and the Faculty Senate shall be conducted in 
accordance with acceptable and generally used parliamentary rules of order. 
In each case of' question, Roberts Rules ~ Order shall be the final authority. 
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1968-69 
The Senate is established in Article II, Section C of the Constitution 
of Moorhead State College as a representative body of the faculty which is 
concerned with the formulation of college policy, and is directly responsible 
only to the faculty. The Senate consists of seventeen voting members including 
the President and the Dean of Academic Affairs. The Senate shall be especially 
concerned with, but not limited to, the following areas: admissions, scholar-
ships, advisement, selection and retention of students, grading practices and 
evaluation, requirements for major and minor programs, addition and deletion of 
courses, development of programs and curriculums, instruction, library, student 
activities, and such other academic affairs as are not primarily administrative 
in nature. 
The actions of all councils and committees may be reviewed by the 
Senate. 
Advisory Committee on Faculty Assignments 
This committee consists of four members elected by the faculty and 
two appointed by the President. Its function is to advise the President on 
the formulation of procedures and on specific decisions with respect to tenure, 
salary, ranking, meritorious service, sabbatical leaves, and the number and 
nature of councils and committees and membership thereon. 
Social Committee 
The Social Committee has the responsibility of organizing certain 
faculty social functions such as the Christmas Tea and the Spring Faculty 
Banquet. 
House Committee 
This Committee has the responsibility of collecting information 
concerning births, marriages, illnesses and deaths within the immediate families 
of faculty members. It also has the responsibility of purchasing from voluntary 
faculty assessments appropriate flowers or momentos for these occurences. 
Administrative Staff 
The Administrative Staff consists of the chief administrators of 
the College. Its duty is to advise the President on administrative matters. 
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Council on Business Affairs 
The primary responsibility of the Council is to make recommendations 
to the President for the allocation of funds available for educational equipment 
and educational supplies. It also acts as a liaison group for the students, 
faculty and the administration with respect to fiscal and other business operations 
not dealt with by other committees and councils. 
The following four committees are under the general jurisdiction of 
the Council on Business Affairs and their actions may be reviewed by that Council. 
Plant and Development Committee 
The role of this Committee is largely consultative in nature 
because of the considerable involvement of other State agencies in 
the area of physical plant. Its function is to provide liaison 
between the faculty, students and college administration in regard 
to all phases of physical plant development and operation. 
Civil Defense Committee 
The role of this Committee is to make recommendations concerning 
action to be taken in the event of an imminent enemy attack or the 
oecurence of some disaster directly affecting the College. 
Parking Committee 
The purpose of the Parking Committee is to develop and review 
existing and proposed regulations concerning the governing of 
vehicular parking on the campus and problems related thereto. 
Bookstore Board 
The Bookstore Board operates under its own constitution and 
is responsible for the establishment of policy regarding the operations 
of the Bookstore. 
Council on Curriculum and Instruction 
This Council elects its own chairman at the mi tial meeting in the 
fall of each year. It is responsible for examining all departmental proposals 
for the addition, dropping, and revision of courses, programs, and curricula, 
and for approving or rejecting such proposals. The Council is also responsible 
for examination and approval or rejection of inter-departmental proposals and 
proposals concerning graduation requirements which have been recommended by the 
appropriate committees. Departments or committees making proposals for changes 
-3-
in the curricula will present them to the Dean of Academic Affairs, who will 
present them to the Council with such recommendations as he wishes to make. 
The Council on Curriculum and Instruction has general jurisdiction over the 
following nine committees and may review all actions taken by them. 
Graduate Studies Committee 
All members of the Graduate Studies Committee must possess 
the earned doctorate degree and at least fifty percent of the 
membership from the previous year shall be retained on each new 
committee. The Committee shall have the responsibility for (1) 
establishing regulations pertaining to the graduate programs of 
the College, (2) screening all new graduate course and program 
proposals after their initiation by the various departments, 
(3) working with the departments, the Dean of Graduate Studies 
and the other administrative officials of the College in 
maintaining sui table standards for graduate study, and ( 4) 
acting on all appeals by graduate students concerning 
exceptions to graduate regulations. 
Radio-Isotope Safety Committee 
The responsibility of this Committee is to establish 
regulations as provided for by federal law for the safe 
handling of radio-isotopes and for the proper administration 
of these regulations at this institution. 
Ad Hoc Committee on International Education (19§8-69) 
This Committee has the express purpose of developing and 
examining programs of international education far Moorhead State 
College. 
Committee on Student Academic Appeals 
Its responsibility is to make recommendations to the Dean 
of Academic Affairs regarding student petitions for exceptions 
to graduation requirements. 
Library Committee 
The role of the Library Committee is to advise the Head 
Librarian and the Dean of Academic Affairs concerning library 
policy. It shall serve as a liaison group for the faculty, 
the student body, and the head librarian for exchange of in-
formation concerning the library. 
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Fifth Year Committee 
This Committee shall develop proposals for regulations concerning 
the Fifth Year Program in teacher education. It shall also hear 
appeals for exceptions to regulations concerning the Fifth Year Program. 
Ad Hoc Committee on General Studies Revision (lg68-69) 
This Committee is concerned with the general problem of reV1s1on 
of the general studies requirement at Moorhead State College. It is 
hoped that a unified proposal concerning the general studies require-
ments can be developed for presentation to the Council on Curriculum 
and Instruction. 
Committee on Admission and Retention 
This Committee has the responsibility of hearing all appeals 
concerning admission to undergraduate programs of the College and 
appeals for exception to the academic suspension regulations. All 
undergraduate students who are suspended from the College for academic 
reasons shall have the opportunity to appeal in person to this committee. 
The Committee may also make reconmendations to the Council on Curriculum 
and Instruction concerning changes in admission or retention regulations. 
Teacher Education Committee 
It is the responsibility of this Committee to make recommendations 
to the Council on Curriculum and Instruction regarding the overall 
undergraduate teacher education programs including the areas of pro-
fessional education and specialized subject matter. 
Council on Student Affairs 
This Council shall develop and/or act upon proposed regulations 
concerning student affairs and the conduct of students while under the 
jurisdiction of the College. It shall also be concerned with all other aspects 
of student welfare. It shall have the authority to review the actions of the 
following six committees which fall under its general jurisdiction. 
Athletic Committee 
This committee shall be responsible for liaison between the 
faculty and student body on the one hand and the Director of Athletics 
on the other hand. It shall be responsible for approving all inter-
collegiate athletic schedules in which a team from Moorhead State 
College participates and shall be responsible for instructing the 
Moorhead State College representative on the Conference Athletic 
Committee in regard to proposed changes in athletic regulations. 
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Dining Service Committee 
This Committee shall work with the manager of the dining halls 
to maintain and promote good food services and the proper atmosphere 
in the dining halls. It shall channel information from the students 
and faculty to the manager. 
International Students Committee 
It shall be the responsibility of this Committee to assist 
students coming from other nations in adjusting to life at this 
institution. It shall promote the understanding of other cultures 
in this community. 
Student Union Committee 
This Committee shall serve as a liaison group for the faculty, 
students and Student Union Manager in regard to the operation of 
the Student Union. It shall make recommendations to the Student 
Union Manager concerning such matters as programs and policies for 
the Union. 
Financial Aid Committee 
The Financial Aid Committee shall seek sources of financial 
aid, develop policies for equitable distrib~ion of this aid within 
the overall college policy and restrictions llaced by the source of 
the aid and shall act as a liaison group for the Financial Aid 
Director and the faculty and student body. 
Student Conduct Committee 
The Student Conduct Committee shall conduct hearings regarding 
serious charges of violation of College regulations brought against 
students and referred to them by the Dean of Student Personnel Services. 
The Committee shall also specify probation, suspension or expulsion 
when the Committee, by a majority vote, deems it necessary. The 
decisions of the Committee are subject to appeal to the President of 
the College. 
Council on Development and Public Relations 
This Council shall advise the Director of Development and Public 
Relations concerning policies affecting news releases and other publicity, 
community relations, relations with parents and relations with alumni. The 
Council shall have the authority to review the actions taken by the College 
Publications Committee. 
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College Publicati9ns Committee 
The College Publications Committee shall have the responsibility 
for developing policies concerning college publications including the 
College catalogs, departmental brochures, recruitment materials and 
the binding of library materials. 
General Statement Concerning Duties of All Councils and Committees 
Each committee and council may discuss whatever matter it deems 
within its legi tima.te authority. The minutes of all committees and councils are 
to be sent to the President of the College, the Dean of Academic Affairs, the 
appropriate administrative area-head and to all members of the Faculty Senate. 
Committee minutes should also be sent to all members of the appropriate council 
having jurisdiction over it. All councils and all regular comn:i ttees under the 
jurisdiction of these councils shall have on them at least two student members 
who will have full voting rights. The Council on Student Affairs, the Student 
Union Committee and the Student Conduct Committee shall have an equal number of 
student and faculty members. 
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"except for (c) the extraction of teeth other that impacted teeth, 
provided the confinement in a Hospital as a bed patient is required 
to safeguard the health of the Participant Subscriber and further 
provided the extraction is performed by a Doctor of Dental Surgery 
who is a member of the staff of the hospital". 
6. An employee covered for the basic $5,000 state-pay life insurance and 
$10,000 additi onal employee-pay life insurance shall be eligible to 
apply f or another $10,000 optional life insurance in increments of 
$5, 000 on employee-pay basis. Evidence of insurability satisfactory 
t o the life insurance carriers shall be required. 
K.fi'-- .f r: II ~v .;f ~ 
ROLLAND F. HATFIELD 
Commissioner of Admini·stration and 
Secretary, State Employees Insurance 
Benefit Board 
OP'FICB OP' THK 
COMMISSIONER 
STATE OF MINNESOTA 
DEPARTMENT OF ADMINISTRATION 
SAINT PAUL 
TO STAT~ OF MINNESOTA EMPLOYEES: 
June 17, 1968 
The State Employees Insurance Benefit Board, at its meeting on May 2, 1968, 
authorized the renewal of the group life insurance and health benefits 
coverage master contracts provided by the present carriers for one year, 
beginning July 1, 1968. A comparison of the renewal premium rates with 
the current rates is set forth in the following table: 
Employee Coverages 
Basic Coverage 













Additional Life and AD&D per $1,000 
Attained Age 
Under 40 
40 - 49 
50 54 
55 - 59 
60 - 64 
Short Term Loss of Time 
$100 Monthly Indemnity 
$140 Monthly Indemnity 
$200 Monthly Indemnity 
$250 Monthly Indemnity 
Long Term Disability 









Each $50 Monthly Indemnity $ .94 
Accidental Death and Dismemberment 
Each ~5,000 for employee 
Each $5,000 for spouse 




























































~$ • 30 
.30 
Blue Cross High Option 
Blue Shield High Option 
Blue Cross Low Option 
Blue Shield Low Option 
Group Health 
Dependent Life 
A5e of Employee 
Under 40 
40 - 49 
50 - 54 
55 - 59 
















































The changes in rates become effective July 1, 1968, with respect 
on monthly payrolls, and July 3, 1968, with respect to employees 


















In addition to authorizing renewal of the master contracts with the present 
carriers and approving the reduction in certain of the premium rates, the 
Board approved 6 changes in the group coverage to be effective July 1, 196E 
as follows: 
1. Item 10, Part IV, Exclusions, of the Blue Shield master contract shall 
be amended to provide that Blue Shield shall pay for the first three 
11Procedures of a Repititious Nature 11 under the base coverage and that 
additional such procedures shall be eligible for benefits under the 
major medical provision. 
2. A Common Accident deductible shall be included in the Blue Shield maste 
contract which means that if more than one covered member of a family 
is involved in the same accident one deductible shall satisfy the deduc 
ble requirement for all covered family members injured in the accident. 
3. The same payment principle which applies to charges for surgical proce-
dures shall be applied to charges by anesthesiologists. For example, 
should a charge of $60 be made by an anesthesiologist in connection wit 
a surgical procedure for which the base benefit is $150, 20% of the 
latter or $30 shall be payable to the anesthesiologist as base benefit 
and, in addition1 80% of the $30 difference between the charge and the base benefit or ~24 shall be payable, making a total of $54 payable 
toward the charge of $60. 
4. An employee hired on or after April 1, 1968 may change from Blue Cross; 
Blue Shield coverage to Group Health Plan, or vice versa, by making 
application therefor before the end of the sixth month of his employmer 
Evidence of insurability for such change shall not be required and the 
effective date thereof shall be the beginning date of the first payrolJ 
period in the seventh month of his employment. 
5. Item 6(c), Part IV, Exclusions, of the Blue Cross master contract shalJ 
be amended to read: 
STATE OF MINNESOTA 
Employee Group Insurance 
WHAT THE PLAN PROVIDES 
A balanced and comprehensive program of life insurance and medical benefits. You 
choose either of two plans - Blue Cross/Blue Shield - or - Group Health Plan, Inc. 
Both plans include $5,000 group life insurance with accidental death and dismember-
ment benefits and extended insurance in event of total disability. 
If you are an eligible employee the State will pay the full cost of your premium. 
The premium cost for your dependents will be deducted from your check each payday. 
LIFE INSURANCE 
LIFE INSURANCE (MINNESOTA HUTUAL AND NORTH\VESTERN NATIONAL) 
$5,000 death from any cause, or if an employee dies by accident (24-hour 
coverage) the life insurance doubles to $10,000. 
HEALTH BENEFITS 
Benefits are coordinated with the benefits of other group plans to ensure you 
receive no more than the actual expenses incurred. This provision applies to 
Blue Cross, Blue Shield and Group Health Plan. 
HOSPITAL BENEFITS (BLUE CROSS) 
1. Full payment of multi-bed room (2 or more beds) or up to the average 
multi-bed charge within each hospital towards a private room. 
2. Full coverage for services provided by and charged for by the hospital. 
3. Out-Patient Services -
Accident Care and Medical Emergency - full coverage for first treatment 
given within 72 hours of injury or illness. 
Minor Surgery - hospital benefits paid in full. 
4. 365 days of care except for tuberculosis and nervous and mental conditions 
for which 70 days of care is provided in approved hospitals and approved 
non-acute care facilities which accept such cases. 
5. Extended Care Benefit - coverage provided in non-acute care facilities 
following a confinement of at least 3 days in an acute hospital. 
Room and Board - semi-private not to exceed $15 per day. 
Extra hospital services - full coverage. 
Days - each day charged as 1/2 day towards total. 
SURGICAL-MEDICAL-MAJOR MEDICAL BENEFITS (BLUE SHIELD) 
1. Surgery - Scheduled allowances for virtually every known procedure no 
matter where performed; e.g., hospital, clinic, doctor's office. If the 
scheduled allowance does not pay the full charge, then 80% of the excess 
is also paid. 
2. Anesthesia - Up to 20% of a scheduled allowance for the surgery performed 
plus 80% of any remaining excess. 
3. In-Hospital Medical - Up to $15 for the doctor's visit in the hospital on 
the first day and $5 per day for the next 364 days. 
4. Out-Patient Diagnostic X-ray and Laboratory - Up to $100 per year per covered 
person in the out-patient department of a hospital, clinic, or doctor's office~ 
5. Major-Medical - Protects against charges in excess of allowances paid in 3 and 
4 above. Additionally covers drugs, office calls, private duty nursing, pros-
thetic appliances, etc. Each covered person pays a deductible of $50 each 
calendar year, then the plan pays 80% of the first $5,000 and 100% of the next 
$5,000 of such charges. \f:hen more than one person covered by one family contract 
is hurt in the same accident, only one deductible is payable. For out-patient 
psychiatric fees the plan pays 50% after the deductible is satisfied subject to 
maximums of $25 for the first visit and $12.50 for succeeding visits. 
6. Out-Patient Accident Benefit - Up to $35 per accident for services not covered 
above if treatment is given within 72 hours of injury. 
GH OPTION DEPENDENTS HEALTH BENEFITS 
1. Hospital - same as employee. 
2. Surgical-Medical-Major Medical - same as employee. 
3. Normal Delivery - $100. 
4. Out-Patient Accident - Out-Patient Diagnostic X-ray and Laboratory - same as 
employee. 
1W OPTION DEPENDENTS HEALTH BENEFITS 
1. Hospital - Room and Board - up to $16 per day 
Extra Services - full coverage 
Days - same as high option 
Extended Care - Room and Board limited to $8 per day; other 
services same as high option. 
2. Surgical - Allowances according to fees in a lower surgical schedule plus 
80% of charges in excess of such allowance. 
3. Anesthesia - 20% of scheduled allowance for surgery performed plus 80% of 
any excess. 
4. In Hospital Medical - $12 first day and $4 per day for next 364 days. 
5. Out-Patient Diagnostic X-ray and Laboratory - up to $50 per year per 
covered person. 
6. Normal Delivery - $75. 
7. Major Medical - same as high option. 
8. Out-Patient Accident - same as high option. 
TERNITY BENEFITS (APPLIES TO BOTH HIGH AND LOW OPTION PLANS) 
Maternity benefits are provided for insured female employees who have dependents 
coverage and for wives of employees who have dependents coverage if conception 
occurs while covered under the State of Minnesota Plan. Benefits will be paid 
under either high or low option depending on which plan is subscribed for. 
EMIUM 
Cost per month complete Dependents Health Benefits -








HEALTH BENEFITS CCont'd) 
GROUP HEALTH COMPREHENSIVE GROUP PRACTICE PLAN 
>ICAL SERVICES - The Group Health Plan (GHP) 
~gical and related services described below. 
:ensed physicians, surgeons, and specialists 
lical groups listed. Services include: 
covers the full cost of all medical-
These services are provided by 
associated with the participating 
All patient visits to the Group Health and participating clinics 
Major, minor, and specialized surgery as required, in-and out-of-hospital 
Medical care in-hospital, administration of anesthesia 
Maternity care, including pre-natal and post-natal care (Immediate) 
Diagnostic x-rays and laboratory tests, allergy testing and treatment 
Specialist consultation and treatment in-and out-of-hospital 
Preventive care, including periodic check-ups, well-baby care, immunizations, 
and other disease prevention measures. 
Physio-therapy within the Clinic facilities 
Eye examinations and prescriptions for glasses 
scriptions for eyeglasses and drugs are filled at reduced cost at the Medical 
ters which operate drug and optical dispensaries. 
LD WIDE EMERGENCY CARE - If you are away from home and traveling outside of the 
vice area of the GHP Medical Center, and require emergency medical care, reim-
sement on a scheduled basis will be made for the cost of such medical care up 
a maximum of $400.00 for surgery, $3.00 for office and hospital visits to a 
imum of $180.00, $25.00 maximum for diagnostic x-ray and laboratory tests, 
.00 for out-patient medical care of any one injury and $75.00 for obstetrical 
ivery. These benefits are in addition to hospital benefits. 
~ITALIZATION - Full payment of semi-private room up to 365 days in hospital in-
ing board and general nursing care except for T.B., nervous and mental conditions 
which 70 days of care is provided. 
1 payment of hospital special services. 
1 payment of hospital maternity care. 
~LEMENTAL BENEFITS - Full payment of nursing services, appliances, and equipment 
scribed by associated Plan physicians, when the cost for such exceeds the sum of 
.00 in any calendar year, but not to exceed $5,000.00. 
Dependents - $23.82 per month or $22.00 on a 4-week basis. 
Medical Centers Through Which Group Health Plan Provides Services 
P HEALTH MEDICAL CENTER, 2500 Como Avenue, St. Paul, Minnesota 
ER BAY HEALTH CENTER, Norshor Building, Silver Bay, Minnesota 
MUNITY HEALTH CENTER, 4th Street at 11th Avenue, Two Harbors, Minnesota 
ONT-PETERSON CLINIC, 820 - 9th Street North, Virginia, Minnesota 
-3-
OPTIONAL BENEFITS 
BY MINNESOTA MUTUAL LIFE AND NORTH\~STERN NATIONAL LIFE 
OPTIONAL ADDITIONAL LIFE INSURANCE AND DEPENDENT LIFE INSURANCE 
In addition to the basic $5,000 amount, optional life insurance which includes 24-hour 
accidental death and dismemberment coverage may be purchased by the employee in amount 
of $1,000 or more up to $10,000. Employees who have $10,000 optional life insurance 
or who bring their total amount of optional life insurance up to $10,000, may also 
purchase one or two additional units of $5,000 each. 
The combination of the basic and optional life coverages make available a total of 
$25,000 employee life insurance. 
Dependent Life Insurance of $1,000 may be purchased by the employee for his spouse and 
each eligible dependent child (each child from 14 days to 6 months $100, thereafter 
$1,000). An additional $1,000 of accidental death and dismemberment insurance is 
included on the spouse only prior to age 70. Table of rates per family based on the 
age of the employee is shown below: 
02tional Life Deeendent Life 
Attained Monthly 4-Week Monthly 4-Week 
A~ Premium Premium Premium Premium --
Under 40 $ .28 $ • 26 $ • 38 $ • 36 
40 - 49 .56 .52 .66 .62 
50 - 54 1.04 .96 1.14 1.06 
55 - 59 1.50 1.38 1.60 1.48 
60 - 64 2.26 2.08 2.36 2.18 
BY ST. PAUL FIRE & MARINE INSURANCE COMPANY 
ACCIDENT AND SICKNESS INSURANCE 
Accident and Sickness Insurance may be purchased by the employee in amounts as follows: 
Monthly Benefit Monthly 4-Week 
Benefit begins: Premium Premium 
$100 1st day Accident - 8th day Sickness 26 weeks $ 2.08 $ 1.92 
$140 1st day Accident - 8th day Sickness 26 weeks 2.90 2.68 
$200 15th day Accident -15th day Sickness 26 weeks 3.12 2.88 
$250 15th day Accident -15th day Sickness 26 weeks 3.90 3.60 
ACCIDENTAL DEATH AND DISMEMBERMENT INSURANCE 
This coverage is available in units of $5,000 and an employee may purchase from $5,000 
to $100,000 (ages 61-70 $50,000). It also is available to a spouse in units of $5,000 
to a maximum of $25,000 (but not more than amount purchased by employee). The rate for 
a $5,000 unit is $.32 monthly or $.30 on a 4-week basis. 
LONG TERM SALARY CONTINUANCE DISABILITY 
This coverage is available to certain employees based on annual salary. Cost per $50 
of coverage - $.94 monthly or $.88 on a 4-week basis. 
NOTE: If both husband and wife are employed by the State, they are each eligible to 
apply for the Optional Life and the Accidental Death and Dismemberment Insurance 
benefits as employees, but they may not insure each other for the dependent 
benefits. 
This brochure is not a policy but is a brief description of the benefits provided by 
the master policies issued by each of the participating carriers. You will receive 
certificates describing the main provisions of each master policy. 
F. 14620 Rev. 7-68 
STATE OF MINNESOTA 
STATE BOARD OF INVESTMENT 
MEMBERS OF BOARD: 
GOVERNOR HAROLD LE VA N DER 
STATE AUDITOR STAF,-ORD KING. 
STATE TREASURER VAL BJORNSON 
SECRETARY OP' STATE JOSEPH L . DONOVAN 
ATTOfiiNEY GENERAL DOUGLAS M . HEAD 
PROSPECTUS 
ROBERT E . BLIXT 
EXECUTIVE SECRETARY 
MINNESOTA SUPPLEMENTAL RETIREMENT FUND 
May 1, 1968 
Office of the Executive Secretary 
State Board of Investment 
203 State Administration Building 
To Personnel employed by the State College Board and the Junior College 
Board (Those who are in the Unclassified Service of the State and who 
had tenure on July 1, 1965, and all other persons upon acquiring tenure.) 
From The Minnesota State Board of Investment 
Subject: Investment Provisions of the Minnesota Supplemental Retirement Fund e 
The 1967 Minnesota Legislature established a new retirement plan, the Min-
nesota Supplemental Retirement Fund, which provides additional benefits to per-
sonnel employed by the State College Board and the Junior College Board. This 
plan allows each participant to choose the type of investment he would like for 
his supplemental account. The new plan is separate and apart from all other re-
tirement funds to which the individual participant may belong. The Supplemental 
Retirement law states that an additional 5% of the amount earned by a participant 
from $6,000 to $15,000 per year will be deducted from such employee's salary and 
will be matched by a 5% contribution from the employer. This money may be in-
vested in one of two funds, each of which is managed by the Minnesota State 
Board of Investment. These two new accounts provide for the differing investment 
needs and requirements of the partie ipants who, due to personal beliefs, preferences, 
and circumstances, may be concerned with protecting themselves from certain types 
of risks in arranging their retirement benefits. Pertinent information concerning 
these accounts is found in Laws of Minnesota 1967, Chapter 795, Section 1, 
Subdivisions 2 and 3. 
THE INCOME SHARE ACCOUNT 
MSubd. 2. There shall be an income share account which shall be invested 
in securities which are legal investments for the state employees retire-
ment fund, except that: up to two percent of the assets in the account or 
$15,000 in cost, whichever is greater, may be invested in the stock of any 
one corporation; and commercial paper may constitute 15 percent of the 
assets in the account, with the face amount of notes of any one corporation 
limited to five percent of the assets in the account or $25,000, whichever is 
greater." 
(Note: Up to 60% of the State Employees Retirement Fund may be invested 
in corporate bonds, and up to 35% in common stocks. Bonds of the U.S. 
Government and its agencies may be used without limitation.) 
The Income Share Account was established for those who prefer an investment 
based on dollar values; income accrues primarily as yield on the amount invested. 
The retirement benefits grow through the principle of compound interest and as 
e 
added contributions, along with income, are placed in the individual participant's 
account. During the early 1960's, high quality fixed-income securities would have 
provided a yield of approximately 4Yz% to 4%%. During 1966 through early 1968, 
however, interest rates of from 5% to well over 6% have been obtainable on securities 
of the desired quality. Because this Income Share Account is governed by the same 
restrictions applicable to other Minnesota retirement funds, up to 35% of the assets 
may be invested in equities. It may be presumed that the Board will continue to 
use, primarily, those stocks showing a moderate degree of income. Because the 
Income Share Account was established at a time when interest rates on long-rerm 
corporate debt securities were at the highest level in nearly a century, the initial 
investments purchased in late 1967 and early 1968 provided an average yield of 
5.65%. This current return, which is compounded, may be expected to vary along 
with changes in interest rates and dividends on stocks. Historical precedence indi-
cates that it may not be possible to maintain such a high yield on newly invested 
moneys over an extended period of time. 
THE GROWTH SHARE ACCOUNT 
"Subd. 3. There shall be a growth share account which shall be invested 
in securities which are legal investments for the state employees retire-
ment fund, except that: 100 percent of the assets in the account may be 
invested in corporate stocks; up to four percent of the assets in the ac-
count or $15,000 in cost, whichever is greater, may be invested in the 
stock of any one corporation; and commercial paper may constitute 15 
percent of the assets in the account, with the face amount of notes of any 
one corporation limited to five percent of the assets in the account or 
$25,000, whichever is greater. Not to exceed ten percent of the assets in 
the account may be invested in corporate stocks which do not conform 
with the dividend and earnings standards provided for investments of the 
state employees retirement fund. In addition to the investment standards 
indicated for the state employees retirement fund, the state board of 
investment shall consider possible growth potential and probable earnings 
gains of the companies in making commitments for this account." 
(Note: The dividends and earnings standards applicable to equity invest-
ments in the State Employees Retirement Fund are stated as, "No invest-
ment shall be made in a common stock unless the latter shall have paid 
cash dividends for at least five years immediately prior to purchase nor 
unless the aggregate earnings of such corporation available for payment 
of dividends on the common stock during the last five years has been at 
least equal to the aggregate of such cash dividends." The applicable 
investment standards indicated for rhe State Employees Retirement Fund 
are stated as, " ... any investments shall be made with the exercise 
of that degree of judgmenr and care, under circumstances then prevailing, 
which men of prudence, discretion and intelligence exercise in the 
management of their own affairs, not for speculation but for investment, 
considering the probable safety of their capital as well as the probable 
income to be derived.") 
This second account, the Growth Share Account, was established for those 
individuals who are concerned about the purchasing power risk and about the 
long-term declining value of the dollar. Although there is no guaranteed way of 
!tedging against continued erosion of dollar investments, it is probable that, over 
the long-term, direct ownership of American business may provide the participant 
with an investment more nearly comparable to future price levels and valuations. 
This account may consist entirely of common stocks, with up to 10% of the assets 
in stocks of companies which do not pay current dividends. In such instances, 
the individual corporations use current earnings for reinvestment in plant and 
equipment so as to increase future income. It may be presumed that the invest-
ment philosophy followed in handling this account will be guided to a greater 
extent by possible future earnings potential and by indicated growth rares in the 
various companies and industries. In recent years, stocks offering substantial 
earnings growth potential, along with market appreciation, have often sold at a 
very low current yield. It must be emphasized that such stocks tend to fluctuate 
in a wider range than do securities valued primarily on the basis of interest or 
dividend payments. Therefore, the Growth Share Account is likely to provide a 
current yield of from 1.5% to 2.5 % and may be expected to fluctuate in value to 
a somewhat greater extent than the popular stock averages. The initial invest-
ments purchased in late 1967 and early 1968 provided an average yield, based on 
existing dividend rates, of 1. 75%. Market valuations will continue to be subject 
to significant changes, even though long-term results, based on the historical 
precedence of the past decades, are expected to be satisfactory to the fund 
participant. 
* * * * 
In each account, the individual investor gains from direct income in the form 
of interest or dividends and from market appreciation due to any cause, including 
increases in earnings potential. Both types of gains will add to the ultimate re-
tirement benefits of the participant. Lower market prices, on the other hand, will 
result in a lower unit valuation. Long-term results will be depenaent upon 
varying factors which must be weighed by the individual in deciding which fund to 
use as the investment medium for his retirement program. 
During the hearings and discussions concerning this plan, numerous questions 
have been asked. Some of the more usual questions, along with our replies, follow : 
1. Q. Who manages the investments in the Supplemental Retirement Fund? 
A. The Minnesota Constitution provides that all State investments are managed 
by the State Board of Investment, comprised of five elected officials. 
These include the Governor, State Auditor, State Treasurer, Secretary of 
State, and Attorney General. 
In 1959, the Minnesota Legislature established an investment department 
to recommend policies to the State Board of Investment and to handle the actual 
transactions. The 1967 Legislature further defined the educational and experi-
ence requirements to be met by the Executive Secretary; the four portfolio man-
agers and analysts now in the department all have college degrees in business 
administration, law or finance. 
In 1961, the Board appointed ten leading investment experts, who manage 
the portfolios of major financial institutions within the State, to guide the in-
vestment department in selecting stocks for the various State funds. This com-
mittee meets every two months; it reviews investment policies and makes rec-
ommendations to the Board concerning common stocks eligible for use in the 
various accounts. The members of the State Board of Investment, the Advisory 
Committee on Common Stocks, and the departmental personnel are listed on 
page 11 of this booklet. 
2. Q. How are the individual participant's investments recognized and accounted 
for in the funds' 
A. The amounts contributed by each participant and his employer are used to 
purchase shares of participation, or units, in the Income Share Account or 
the Growth Share Account. These shares of participation evidence owner-
ship in the various securities which comprise the portfolio of the particular 
account. 
3. Q. Does the individual participant share directly in the income from the 
investments? 
A. Yes. All income and securities profits are divided among the shares of 
participation in the respective accounts. Losses on securities sold are 
borne by these shares in determining valuations. 
4. Q. How often may an individual participant select the account to be used as 
his investment medium? 
A. Prior to July 1 of each year, the participant may indicate in writing which 
account shall be used as an wvestment medium for his funds during the 
coming year. Such a cho_ice is ~n effect until, at a future annual sele.ction. 
date, a different written tndlc~uon IS made by the participant. If an 1nd~v1-
dual fails to make such a cho1ce, shares in the Income Share Account wlll 
be purchased for him. 
\1 
5. Q. When were the investment accounts established? 
A. The individual accounts were effective as of October 1, 1967; each account 
was divided into units with an initial value of $10.00. Contributions from 
participants. along with a matching amount from the State, accrued to the 
supplemental account since July 1, 1965. During the interim period , this 
money was invested in short-term U.S . Treasury obligations at an average 
yield in excess of 4%. 
6. Q. How often do the shares of participation change in value? 
A. Theoretically, the units change in value each moment of the business day 
along with the market quotations of the various securities. The units in 
the Supplemental Fund are valued only once each month, however , as of 
the close on che last business day of each month. If a participant makes 
application for purchase or redemption of units at any time prior to the 
last business day of each month, the price at which such transaction is 
effective depends upon the market prices in effect at the next valuation 
date. 
7. Q. How often is the money invested? 
A. Money received each month is invested at the beginning of the following 
month in units of the account chosen by the individual participants. Any 
moneys awaiting permanent investment will be placed in short-term securi-
ties whenever practicable. 
8. Q. How are the participants informed of the progress of their investments' 
A. The monthly valuations are made available to the Teachers' Retirement 
Fund and to the Supplemental Fund participants. Laws of Minnesota 1967, 
Chapter 795, Section 3. provides that, "Once on or before July 1, 1968, and 
annually thereafter , the board shall prepare and issue ... a prospectus for 
each of the accounts .... " This prospectus lists the assets of the accounts 
along with the purchase price, the current market value, the current dividend 
or income rate, and the Standard & Poor 's or Moody's rating of each debt 
issue. A copy of the prospectus is distributed to each participant in the 
fund. 
9. Q. Will the Growth Share Account always show more appreciation than the 
Income Share Account' 
A. Definitely not. For example, in late 1967 and early 1968, the Income Share 
Account showed a market performance superior co that evidenced in the 
other account. A marked decline in interest rates would raise the value of 
the bonds in the income account. If this happens at a time of lower stock 
pr:ces, the Income Share Account would increase in value when the 
Growth Share Account would decline. In early 1968, bonds sold ac their 
lowest prices of the past century; certain "growth" stocks were priced 
near their all-time highs. The Income Share Account will sometimes show 
more appreciation, or a lesser decrease in value, chan the Growth Share 
Account. 
10. Q. Is the Growth Share Account comparable to a growth-type mutual fund? 
A. It is not intended that the Growth Share Account of chis State-managed re-
tirement fund compete with any mutual fund or that it be used in any way 
to "play the market" with retirement dollars. Although the supplemental 
Growth Share Account will emphasize companies evidencing unusual po-
tential in its portfolio , it is not a trading account. Sales will be made 
from this fund as there are changes in market or economic outlook or in the 
indicated earnings of the various companies. Such portfolio revisions are 
likely to be gradual, and will be aimed at long-term investment results. In 
a swiftly changing market, it may be anticipated that any one of several 
growth-type mutual funds will out-perform any State-operated retirement 
account from a market valuation standpoint. 
11. Q. What types of stocks are used in the accounts? 
A. This depends upon economic conditions and the judgment of the staff of 
the State Board of Investment, the members of the Advisory Committee, 
and the Board members. A list of those common stocks now eligible for 
purchase in the State retirement funds, on page 6, indicates the types of 
equities used. This list is subject to continuing change. It is to be 
emphasized that not all the stocks will be purchased in any one fund. 
12. Q. How do the portfolios differ in basic composition and in current yield? 
A. This will continue to depend on the economic and market conditions at the 
time stock transactions are completed and on the interest rates in effect 
at the time bond purchases are made. The accompanying portfolios indi-
cate the initial investments committed for the two accounts in late 1967 
and early 1968. The amount invested in each fund was based on the 
choices made by the fund's participants in September 1967. On April 30, 
1968, the units in the Income Share Account had a market value of $10.32 
and the units in the Growth Share Account, a market value of $10.23. 
The present portfolio of the Income Share Account is listed on pages 7 and 8. 
The bonds in this account must receive a rating of "A" or better by one of the 
leading services. Most of the stocks purchased will provide a moderate current 
tncome. 
The portfolio of the Growth Share Account. listed on pages 9 and 10, indicates 
that the stocks owned are concentrated in those industries offer;ng greater than 
usual growth potential, or evidencing a possibility of earnings improvement. These 
stocks are often characterized by substantial fluctuations in market price, however, 
and are more likely to show short-term losses, as we 11 as gains, than are most of 
the stocks purchased for the Income Share Account. The current yield will be 
comparatively low in that the stocks are likely to sell at a high relationship to 
earnings and dividends. 
EACH OF THE TWO ACCOUNTS HAS INDIVIDUAL ADVANTAGES, POTENTIAL 
PROBLEMS, AND RISKS. THE PERFORMANCE OF EACH OF THE FUNDS WILL 
DIFFER ACCORDING TO BUSINESS AND ECONOMIC CONDITIONS AS WELL AS 
CHANGES IN INTEREST RATES. IT IS NOT THE INTENT OF THE INVESTMENT 
STAFF TO ADVISE ANY PARTICIPANT REGARDING THE CHOICE TO BE 
MADE. THIS INFORMATION IS BEING PROVIDED SOLELY AS AN AID TO THE 
PARTICIPANT IN MAKING HIS DECISION REGARDING THE TYPES OF INVEST-
MENTS TO BE USED IN PLANNING FOR FUTURE RETIREMENT NEEDS. 
Respectfully submitted, 
THE MINNESOTA STATE BOARD OF INVESTMENT 
b,:JiM!.·vr 
Robert E. Blixt, C.F .A. 
Executive Secretary 
e 
STATE OF MINNESOTA 
STATE BOARD OF INVESTMENT 
COMMON STOCKS ELIGIBLE FOR PURCHASE IN STATE RETIREMENT FUNDS 
I. CONSUMER-ORIENTED STOCKS 
UTILITIES 
ELECTRIC 
Alle&heny Power System 
American Electric Power 
Central & South We at 





b~~~~:l ~~~~{c t~ift~~ a 
Houston Li~:htina: & Power 
Indianapolis Power & LiKht 
Interstate Power 
Kansas City Power & Licht 
Louisville Gas & Electric 
Middle South Utllitiu 
Minnesota Power & Licht 
Northern States Power 
Ohio Edison 
Otter Tail Power 
Paclflc Gas & Electric 
Public Service of Colorado 
Public Service of Indiana 
Southern Califomla Edhon 
Southern Company 
Texas Utilities 
Tucson Gas & Electric 
Utah Power & LlKht 
Vira:inia Electric & Power 
WaahinKf.on Water Power 




Panhandle Eastern Pipe Line 
Peoples Gas 
Transcontinental Gas Pipe Line 
TELEPHONE-TELEGRAPH 
American Telephone & Telecraph 
•Communications Satellite 
General Telephone & Electronics 




Citizens & Southern National 
Continental Illinois National 
Firat Bank System 
~~r~~~{j~'!.~:~tCi\f~~t y .) 
National City (t:teveland) 
Northwest Bancorpor.ation 
Security Firat National ( L . A. ) 
Valley National (Arizona ) 
Wells l''ara:o 




Investors Oiv, Serv. •A• 
INSURANCE 
Aetna Life Insurance 
CNA Financial Corporation 
Hartford Fire 
Insurance Company of North America 
Northwestern National Life 
Safeco Corporation 
St. Paul Companies 
Travelers Corporation 











Donnelley (R. R.) 
Dun & Bradstreet 




Federated Department Stores 
Great A. & P, Tea 
Montcomery Ward 
Penney 0. C.) 
Red Owl Store a 
Sears, Roebuck 




Columbia Broadcasting System 
Continental Can 
Gillette 
Procter & Gamble 
Scott Paper 
II. RESEARCH STOCKS 
CHEMICAL & DRUG 
American Cyanamid 
American Home Products 
Dow Chemical 
duPont (E. I.) de Nemours 
Hercules 








• Control Data 






Comin& Glass Works 
Minnesota Mining & Mfc. (3M Co.) 




Kem County Land 
Louisiana Land & Exploration 
Mobil Oil 
Standard Oil (California) 
Standard Oil (Indiana) 
Standard Oil (New Jersey) 
Texaco 
IV. DURABLES STOCKS 




Goodyear Tire & Rubber 
Gould National Batteries 






















Delta Air Linea 
Northwest Airlines 
Pan American World Airways 
United Air Lines 
RAILROADS 
Great Northern 






AC F Industries 
General American Transportation 





*Authorized for use only in Supplemental Retirement Fund, Growth Share Account. 
STATE OF MINNESOTA 
STATE BOARD OF INVESTMENT 
INCOME SHARE ACCOUNT 
MINNESOTA SUPPLEMENTAL RETIREMENT FUND 
Quality 
Ratings Face Price Market 
DEBT OBLIGATIONS Moody's St. & Poor Value Cost AI!'· 30, 1968 Value 
Short-Term Debt Obligations 
NCO/Prime $ 25,000 $ 24,808.60 The Pillsbury Co'(?cany, Note, due 5-2 7-68 $ 24,894.62 {j I. Case Credit orp., Note, due 5-27-68 NCO/Prime 25,000 24,808.59 24,894.61 
.S. Treasury Bills, due 5-23-68 57,000 56,288.42 5. 75"/o 56,790.60 
Total Short-Term Debt Obligations $107,000 $105,905.61 $106,5 79.83 
Long-Term Debt Obligations* 
A $ 50,000 $ 50,000 . 00 97 $ Arizona Public Service Company, 48,500. 00 
First Mortgage Bonds, due 9-1-97 
50,000 50,000.00 100 1/ 2 The Bendix Corporation, Sinking Fund A A 50,250.00 
Debentures, due 12-1-92 
Chesapeake and Ohio Railway Company, A 50,000 50,000 . 00 100 50,000.00 
Conditional Sale Agreement , due 2-15-83 
C .I . T . Financial Corporation, Debentures . A 50,000 49,750 . 00 98 49,000.00 due 10-1-86 
Cities Service Company, Debentures, A A 50,000 
due 11-1-97 
47 , 875 . 00 97 1/ 4 48,625.00 
Swift and Company, Debentures, due 8-1-92 Baa A 50,000 50,000.00 97 1/2 48,750 . 00 
Total Long-Term Debt Obligations $300,000 $297,625.00 $295,125.00 
* All long-term debt securities are protected against refunding at 
a lower interest rate for a period of ten years . 
COMMON STOCKS 
Number of Price Market 
Shares Cost Apr. 30, 1968 Value 
I. CONSUMER-ORIENTED STOCKS 
UTILITIES 
ELECTRIC 
Commonwealth Edison 200 $ 9,572.50 43 1/2 $ 8, 700 .00 
Northern States Power 400 12,074.00 28 3/8 11 ,350.00 
Southern California Edison 200 6, 750.00 32 1/4 6,450.00 
Texas Utilities 200 10,044.18 52 10,400.00 
Total Electric $ 38,440.68 $ 36,900 . 00 
TELEPHONE 
American Telephone & Telegraph 200 10,500.00 49 7/8 9,975.00 
Total Utilities $ 48,940.68 $ 46,875.bl> 
FINANCIAl. SERVICES 
BANKS 
Continental Illinois National e 220 6,300 . 00 37 3/4 8,305.00 
-
CONSUMERS GOODS AND SERVICES 
FOOD-BEVERAGE 
Com Products 200 7,751.38 39 7/8 7,975.00 
Total Consumer-Oriented Stocks $ 62,992.06 $ 63' 155.00 
II. RESEARCH STOCKS 
CHEMICAL & DRUG 
Union Carbide 200 9,648.26 43 5/8 $ 8, 725.00 
ELECTRONICS; DATA PROCESSING 
International Business Machines 20 12,032 .50 677 1/ 2 13,550. 00 
TECHNOLOGY 
Minnesota Mining & Manufacturing 150 13,124.30 101 1/4 15,187 .so 
Total Research Stocks $ 34,805 . 06 $ 37,462.50 
rn. NATURAL RESOURCES STOCKS 
PETROLEUM 
Mobil Oil 200 $ 8,489.38 44 7/ 8 $ 8,975.00 
Standard Oil (New Jersey) 200 13 ,600. 00 71 5 / 8 14,325.00 
Total Natural Resources Stocks $ 22,089.38 $ 23,300 .00 
IV. DURABLESSTOCKS 
AUTOMOBILES & AUTOMOBILE PARTS 
Ford Motor 200 $ 10,281.00 57 1/2$ 11,500.00 
General Motors 100 8,735 . 19 81 1/4 8,125.00 
Total Automobiles & Automobile Parts $ 19,016. 19 $ 19,625 . 00 
BUILDING AND CONSTRUCTION 
National Lead 200 $ 13,141.06 62 1/8$ 12,425 . 00 
RAILROADS 
Norfolk and Western 100 $ 9, 799.14 96 5/ 8 $ 9,662 . 50 
Union Pacific 300 11,689.88 43 1/2 13,050.00 
Total Railroads $ 21,489 . 02 $ 22,712.50 
Total Durables Stocks $ 53,646 .2 7 $ 54,762 . 50 
Total Common Stocks $173 , 532.77 $178,680 . 00 
Total B onds 297,625.00 295,125.00 
Total Permanent Portfolio (Income Share Account) $471,157.77 $4 7 3' 805.00 
Total Portfolio-Including Short-Term Obligations $577,063.38 $580,384 . 83 
Cash, Accrued Income, and Other Net Adjustments 9,637.61 
Total Value of Account, April 30, 1968 $590,022 . 44 
(Divided by Number of Outstanding Share-units) 57,177 
Value per Share-unit, April 30, 1968 $10 . 32 
Annual Yield at 




6 . 250"/o $ 3,125.00 6.250"/o 
6.625 3,312.50 6 . 625 
6 .875 3,437.50 6.875 
6.375 3,200.66 6.420 
6 . 125 3,133.34 6.450 
6 . 300 3, 150.00 6.300 
$19,359.00 6. 504"/o 
Current 
Indicated Annual Yield at 
Dividend Income Cost 
$2.20 $ 140.00 4 . 60"/o 
1.60 640.00 5. 30 
1.40 280.00 4.15 
1.60 320.00 3.19 
$ 1,680.00 4.37"/o 
2. 40 480.00 4.57 
$ 2,160.00 4 . 61"/o 
1.40 00 4.89 
1. 70 340.00 4.39 
$ 2,808.00 4.46"/. 
$2.00 $ 400.00 4.15"/o 
5.20 104 . 00 0 .86 
1.45 217.50 1.66 
$ 721.50 2.07"/o 
$2 . 00 $ 400 . 00 4. 71 "/o 
3 . 40 680 . 00 5.00 
$ 1,080 . 00 4 .89"/o 
$2 . 40 $ 480.00 4.67"/o 
3.40 340.00 3.89 
$ 820.00 4 . 31"/o 
3.25 $ 650 . 00 4.95 "/o 
$6 . 00 $ 600.00 6.12"/o 
2 . 00 600.00 5.13 
$ 1,200.00 5.58"/. 
$ 2,670. 00 4 . 98"/o 
$ 7,279.50 4 . 19"/o 
19,~59 . 00 6 .50 
$26,638 . 50 5 . 65"/o 
STATE OF MINNESOTA 
STATE BOARD OF INVESTMENT 
GROWTH SHARE ACCOUNT 
MINNESOTA SUPPLEMENTAL RETIREMENT FUND 
DEBT OBLIGATIONS 
Short-Term Debt Obligations 
Quality 
Ratings 
James Talcott, Inc., Note, due 9-19-68 NCO/ Prime 
COMMON STOCKS 
I. CONSUMER-ORIENTED STOCKS 
UTILITIES 
ELECTRIC 
Florida Power & Light 
TELEPHONE 






Northwestern National Life 
St. Paul Companies 
Total Financial Services 
CONSUMERS GOODS AND SERVICES 
COMMUNICATIONS 










Harcourt, Brace & World 
Total Printing-Publishing 
RETAIL TRADE 
Federated Department Stores 
TEXTILES 
Burlington lndustrie s 
Total Consumers Goods and ServiceA. 
Total Consumer-Oriented Stocks W 
II. RESEARCH STOCKS e 
CHEMICALS, COSMETICS AND DRUGS 
duPont (E.I.) deNemours 
Gillette 
Merck 
Total Chemicals, Cosmetics and Drugs 




International Business Machines 
Texas Instruments 
Total Electronics; Data Processing 
TECHNOLOGY 
Corning Glass Works 
Eastman Kodak 




Total Research Stocks 
II. NATURAL RESOURCES STOCKS 
PETROLEUM 
Louisiana Land & Exploration 














Total Electrical Equipment 










































Total Common Stocks (Growth Share Account) 
Total Portfolio-Including Short-Term Obligations 
Cash, Accrued Income, and Other Net Adjustments 
Total Value of Account, April 30, 1968 
(Divided by Number of Outstanding Share-units) 




Apr. 30, 1968 
Price 
Cost Apr. 30, 1968 
$ 13,870 .85 57 
13,041.94 41 3/4 
$ 26,912 . 79 
$ 9,654. 75 36 1/ 4 
11,325.00 33 1/8 
12,025 . 00 25 
$ 33,004 .75 
11,485 .99 56 1/ 4 
14,541.13 59 1/8 
$ 26,027.12 











































80 1/ 8 
35 7/ 8 
45 1/ 4 
100 
83 7/8 










155 1/ 2 
101 1/4 
109 1/ 4 
277 3/4 
69 7/8 




81 1/ 4 
98 1/ 4 
95 7/8 







12,525 . 00 
$ 25,925.00 







$ 14,650. 00 
16,025 . 00 
14,350.00 
$ 45,025.00 
$ 13,575 .00 
20,000.00 
$ 33,575.00 


























































































$ 285 . 60 
$ 285.60 












































3 . 22 
2 . 87"/o 














































MEMBERS OF THE STATE BOARD OF INVESTMENT 
HON. HAROLD LeVANDER, GOVERNOR 
HON. STAFFORD KING, STATE AUDITOR 
HON. VAL BJORNSON, STATE TREASURER 
HON . .JOSEPH L . DONOVAN, SECRETARY OF STATE 
HON . DOUGLAS M. HEAD, ATTORNEY GENERAL 
THE ADVISORY COMMITTEE ON COMMON STOCKS 
Hermon J. Arnott, President, Farmers & Mechanics Savings Bank of Minneapolis 
Franklin Briese, President, Minnesota Mutual Life Insurance Company, St. Paul 
RobertS. Davis, C.F.A . , Vice President & Investment Officer, The St. Paul 
Companies 
Gaylord W. Glarner, Vice President, First Trust Company, St. Paul 
James C. Harris, Executive Vice President, Northwestern National Bank of 
Minneapolis 
John M. Harris, Vice President & Trust Investment Officer, Northern City National 
Bank, Duluth 
Francis Hassing, Investment Counsel to the Board of Regents of the University 
of Minnesota, Minneapolis 
Maxwell B. Hight, Section of Administration, Mayo Foundation, Rochester 
Donald E. Jondahl, Vice President, Finance, Northwestern National Life 
Insurance Company, Minneapolis 
Norman Terwilliger, Executive Secretary, Minneapolis Teachers' Retirement 
Association 
INVESTMENT DEPARTMENT PERSONNEL 
Robert E. Blixt, M. S., LL . B., C.F . A. 
Executive Secretory 
Roger A. Derksen, B. B.A. 
Senior Financial Analyst 
Grant A. Feldman, Jr., B .S. C. Robert Parsons, B.S. 
Securities Analyst Securities Analyst 
Karin A. Lilleodden, B . S. 
Accountant 
Joan Chri stmon 
Agnes A. Eiynck 
Barbaro Highberg 
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